
                    Chigwell PARISH COUNCIL                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        

Dear Councillor 

You are hereby summoned to the forthcoming meeting of the PERSONNEL COMMITTEE to be 
held at the Parish Offices, Chigwell on 18th June 2021 at 5.00 pm when the under-mentioned 
business will be transacted: 

***Members of the public are invited to attend this meeting.  Photographing, recording, 
broadcasting or transmitting the proceedings may take place*** 

Yours faithfully, 

Clerk and RFO to the Parish Council      Date 14th June 2021 

All attendees must wear face protection, scan the QR code via the NHS Track and Trace app, and 
use hand sanitiser on entry.  

AGENDA 

1. DECLARATIONS OF INTEREST 

Members are asked to declare any Interest or Disclosable Pecuniary Interest which they may 
have in any of the items under consideration at this meeting. See notes at the end of the 
Agenda. 

2. APOLOGIES FOR ABSENCE 
  
3.  ANNOUNCEMENTS from the Chair, Clerk and Members’ Questions received in advance. 

4.  TERMS OF REFERENCE 

 Members are advised that the incorrect ToR were provided in the Personnel Committee 
meeting of the 2nd June in Appendix 2.  This has now been corrected and added to Appendix 
1 of this agenda.  This ToR now should be approved by the members of this committee 

5. UPDATE ON THE RECRUITMENT OF THE ADMINISTRATION ASSISTANT 

Clerk and RFO to the Council: Anthony 
Belgrave


Hainault Road


Chigwell, IG7 6QZ


Tel: 020 8501 4275


anthony.belgrave@chigwellparishcouncil.gov.uk


mailto:anthony.belgrave@chigwellparishcouncil.gov.uk
mailto:anthony.belgrave@chigwellparishcouncil.gov.uk


 The position has been vacant since Sept 2019.  A new job posting was created with the 
closing date of 15th March 2021.  In the Personnel Committee of the 2nd June it was agreed 
that a short-list of candidates would be considered and asked for interviews 

Members will now receive an update on the progress if of the recruitment process 

6. UPDATE FOR THE RECRUITMENT OF THE DEPUTY CLERK/RFO 

The position was newly created following the resignation of the Financial Officer on 30th 
March 2021.  A new job posting was created with the closing date of 15th March 2021.  In 
the Personnel Committee of the 2nd June it was agreed that a short-list of candidates would 
be considered and asked for interviews 

Members will now receive an update on the progress if of the recruitment process 

7. MATTERS FOR THE NEXT AGENDA 

8. EXCLUSION OF PUBLIC AND PRESS 

Members are reminded that in accordance with the Public Bodies (Admission to Meetings) 
Act 1960 and Local Government Act 1972, a council meeting must be open to the public 
and the press, and they may only be excluded by manner of a council resolution, that states 
publicity would prejudice the public interest by reasons of the confidential nature of the 
business or some other reasons stated in the respective resolution arising out of the business 
to be transacted.  

The Agenda contains Exempt (blue) pages and Councillors are asked to CONSIDER the 
following motion proposed by the Chairperson 

That the public and the press be excluded from the meeting, the council believing that the 
publicity would be prejudicial to the public interest by reason of the confidential nature of 
the business about to be discussed. 

Committee Members:  
Cllr. Rashni Chahal-Holden, Cllr: Elliot Costa, Cllr: Lisa Morgan,  

Cllr. Faiza Rivzi, Cllr. Rochelle Hodds 

Councillors are asked to note that in the exercise of their functions, they must take note of the 
following: equal opportunities; crime and disorder; human rights; health and safety and biodiversity 

Notes on Declarations of Interest 
Members with a disclosable pecuniary interest in an item to should withdraw from the room while that item 
is being considered.  Members should also leave the room if their continued presence is not compatible with 
the Council’s Code of Conduct or the Seven Principles of Public Life. 

The disclosure must include the nature of the interest.  If you become aware during meeting of an interest 
that has not been disclosed under this item you must immediately disclose it.  You may remain in the meeting 
and take part fully in discussion and voting unless the interest is prejudicial. 



A personal interest is prejudicial if a member of the public with knowledge of the relevant facts would 
reasonably regard is as so significant that it is likely to prejudice your judgement of the pubic interest and it 
relates to a financial or regulatory matter. 

It is not practical to offer detailed advice during the meeting on whether or not a personal interest should be 
declared, or whether a personal interest should be regarded as a Disclosable Pecuniary Interest. Members are 
advised to seek the advice of the Clerk well before the meeting as it may be necessary to refer the matter to 
the Monitoring Officer for a decision. 


