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Chigwell  
PARISH COUNCIL 
 

Hainault Road • Chigwell • Essex • IG7 6QZ 
 

Tel: 020 8501 4275            Fax: 020 8501 2045 
E Mail: anthony.belgrave@chigwellparishcouncil.gov.uk 

Clerk to the Council 

Anthony-Louis Belgrave 
 

18th June 2021 
 

DDear COUNCILLOR 

 

    
 

You are hereby SUMMONED to the forthcoming meeting of CHIGWELL 

PARISH COUNCIL, which will be held on THURSDAY 24th JUNE 2021 

immediately following the Planning Committee meeting at 7.30pm, at Victory 

Hall, Hainault Road, Chigwell, IG7 6QX, when the under-mentioned business will 

be transacted. 

 

***Members of the public are invited to attend this meeting.  Photographing, recording, 

broadcasting or transmitting the proceedings may take place*** 
 

✹ All attendees must wear face protection, scan the QR code via the NHS Track and Trace 

app and use hand sanitiser on entry  

 
 

 

 

Anthony-Louis Belgrave 

Clerk to the Council  
 

 

 

      AGENDA 
 

1.       DECLARATIONS OF INTEREST   
 

Members are asked to declare any Interest or Disclosable Pecuniary Interest which they 

may have in any of the items under consideration at this meeting. See notes at the end of 

the Agenda. 

 

2. APOLOGIES FOR ABSENCE 
 

 

 

3. CONFIRMATION OF MINUTES   
 To APPROVE, as a correct record, the Minutes of the Meetings of the Parish Council 

held on 20th May 2021. 

 

4. MATTERS ARISING from the previous Minutes not otherwise on the Agenda for this 

meeting.  
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5. PUBLIC PARTICIPATION 
 

 To hear representations from members of the public.  The maximum time allowed for 

this item is 15 minutes, at the close of this item members of the public will no longer be  

 permitted to address the Council. 

 

6.       REPORT OF THE RESPONSIBLE FINANCIAL OFFICER 

• a)      List of payments/accounts/income/balances   

To APPROVE the list of payments shown at Appendix 1 which are due and NOTE 

the summary of income received and the account balances.  
  

  b)      Reconciliation of Parish Council Bank Accounts with the Accounts Package  
To check and confirm the reconciliation of the Bank Accounts with the Finance 

Accounts and to PROPOSE and SECOND that the aforementioned documents have 

been examined and signed as being correct.  

       c)       Internal Audit  
 

   Members are asked to CONSIDER the Internal Auditor’s report and the 

recommendations therein, as shown at Appendix 2.    
 

• d)      2020/2021 End of Year Accounts - Annual Audit   
 

i. Members are asked to NOTE that current financial regulations require the Council          

to approve a Statement of Assurance (AGAR, section 1) in relation to the approval of 

the Council’s Accounts, as shown at Appendix 3. Formal APPROVAL to the 

2020/2021 Statement is now required. 
 

ii. The 2020/2021 Accounts have recently been closed.  These Accounts must now be 

despatched to the District Auditor in preparation for the Annual Audit. Shown at 

Appendix 4. Formal APPROVAL to the 2020/2021 accounts is now requested. 

Subject to Members’ approval, the Accounting Statement (AGAR, section 2) will be 

signed by the RFO and the Chair, on behalf of the council. 

 

7.  CEMETERY – CCTV UPGRADE  
 

     Members are advised that the Community Assets Committee have approved the upgrade 

of the CCTV systems at the cemetery.  
 

Attached at Appendix 5 is the respective quotation, received from the service provider, 

for Member’s consideration.  
 

        Members are advised that this decision that will now require ratification from the 

Council, prior to implementation.  
 

    Members are now asked to CONSIDER the received information and APPROVE an 

appropriate course of action.  

 

 

8. VICTORY HALL UPDATE 
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To RECEIVE an update on the works presently being undertaken at the Victory 

Hall/Chigwell Member’s Club building.   

 

 

9. REPRESENTATION ON OUTSIDE BODIES   
 

Council’s representatives can sit on the listed outside bodies.   
 

Outside Body Council’s Representative 

During 2020/2021 

Epping Forest Country-Care Liaison Group Formerly Councillor Barry Scrutton (Chairman)  

Chigwell United Charities Trust Formerly Councillor Barry Scrutton 

Epping Forest District Council: Standards Committee Councillor Deborah Barlow  

EFDC Local Councils’ Liaison Committee The Clerk and the Chairperson are automatically 

Members of this Committee.  The Vice Chairperson is 

now also a Member. 

 

To RECEIVE the Clerk’s written summary (attached) of the function of each outside 

body and DETERMINE the Council’s representatives the listed outside bodies.   

 
 

10. REPORTS 

 

a. The Chair’s report (attached) 

b. Reports/issues from Members 

c. Correspondence/Documents on deposit (attached) 

d Clerk’s report (attached1 

e. Any other business (not for decision) 
 

 

11. MATTERS TO BE BROUGHT FORWARD TO THE NEXT COUNCIL 

MEETING 
 

To NOTE any matters which a Member or the Clerk may wish to draw to the attention 

of the Council and/or request to be included in the Agenda for the next meeting of the 

Council. 

 
 

Anthony Belgrave  

Clerk to the Council 
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Councillors are asked to note that in the exercise of their functions, they must take note 

of the following: equal opportunities; crime and disorder; human rights; health and 

safety and biodiversity 

 

Notes on Declarations of Interest 
 

Members with a disclosable pecuniary interest in an item to should withdraw from the room while 

that item is being considered.  Members should also leave the room if their continued presence is not 

compatible with the Council’s Code of Conduct or the Seven Principles of Public Life. 

 

The disclosure must include the nature of the interest.  If you become aware during meeting of an 

interest that has not been disclosed under this item you must immediately disclose it.  You may 

remain in the meeting and take part fully in discussion and voting unless the interest is prejudicial. 

 

A personal interest is prejudicial if a member of the public with knowledge of the relevant facts 

would reasonably regard is as so significant that it is likely to prejudice your judgement of the pubic 

interest and it relates to a financial or regulatory matter. 

 

It is not practical to offer detailed advice during the meeting on whether or not a personal interest 

should be declared, or whether a personal interest should be regarded as a Disclosable Pecuniary 

Interest. Members are advised to seek the advice of the Clerk well before the meeting as it may be 

necessary to refer the matter to the Monitoring Officer for a decision. 

 

 







 
 

 

 

 

 

Chigwell Parish Council 

 

Internal Audit Report 2020-21 (Final update) 

 

 

 

 

 

 

Stuart J Pollard 
 
 

Director 

Auditing Solutions Ltd 



 

 

This report has been prepared for the sole use of Chigwell Parish Council. To the fullest extent permitted by law, no responsibility or 

liability is accepted by Auditing Solutions Ltd to any third party who purports to use or rely, for any reason whatsoever, on this report, 

its contents or conclusions. 

Background 

Statute requires all town and parish councils to arrange for an independent Internal Audit (IA) 

examination of their accounting records and systems of internal control and for the conclusions 

to be reported each year in the Annual Governance and Accountability Return (AGAR). 

 

This report sets out the work undertaken in relation to the 2020-21 financial year, during our 

two reviews of the Council’s records for the year, which were undertaken remotely due to the 

ongoing Covid-19 situation and restrictions on 12th / 13th November 2020, 22nd March and 9th 

June 2021. We wish to thank the Clerk and Responsible Finance Officer (RFO) in assisting the 

process, providing all necessary documentation in electronic format to facilitate commencement 

of our review for the year. 

 

Internal Audit Approach 

In conducting our review for the year, we have again had regard to the materiality of 

transactions and their susceptibility to potential mis-recording or misrepresentation in the year-

end Statement of Accounts / AGAR. Our programme of cover is designed to afford assurance 

that the Council’s financial systems remain robust and operate in a manner to ensure effective 

probity of transactions and to afford a reasonable probability of identifying any material errors 

or possible abuse of the Council’s own and the national statutory regulatory framework. The 

programme is also designed to facilitate our completion of the ‘IA Certificate’ in the Council’s 

AGAR, which requires independent assurance over a series of internal control objectives. 

We hope to be able to conduct the first 2021-22 review on site in the autumn of 2021 and will 

liaise with the Clerk and RFO, assuming that the Council has appointed a replacement of the 

latter by that time, to determine the approach to be taken, which will obviously be dependent 

on the existing Covid situation. 

 
Overall Conclusions 
 

We are pleased to acknowledge the positive responses and actions taken to address the 

recommendations set out in our 2019-20 report, with only a single residual recommendation 

arising at this stage of our review process.  

 

We are also pleased to conclude that, based on the work undertaken this year, the Council is 

now operating in a more formalised manner with generally adequate and effective internal 

control arrangements in place. 

 

Based on the overall satisfactory conclusions drawn from our review programme for the year, 

we have duly signed off the IA Certificate in the year’s AGAR assigning positive assurances in 

each relevant area. However, we understand that the 2019-20 AGAR has still to be signed-off 

by the external auditors who are awaiting further information from the Council. Whilst not 

affecting our sign-off of the 2020-21 AGAR, we remind officers and members that the Council 

must publish all relevant detail, including the final 2019-20 external audit certificate once 

received. on its website in accordance with the guidance set out in the preface to the year’s 

AGAR. 
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Detailed Report 
 

Review of Accounting Arrangements & Bank Reconciliations 
 

Our objective here is to ensure that the Council’s accounting records are being maintained 

accurately and currently and that no anomalous entries appear in cashbooks or financial ledgers. 

We also aim to ensure the integrity of the data and that appropriate arrangements are in place for 

its security. The RFO maintains the accounting records using the Rialtas Omega software with 

support from the software supplier as and when required. Five bank accounts are in operation, 

each in a separate cashbook in the accounting software. Three accounts are in place with 

Barclays – Current, Savings & Clerks, the last being used for staff salary related payments with 

further accounts in place with the Cambridge & Counties Building Society and United Trust 

Bank.  

 

We have: - 

➢ Ensured the accurate roll-over of the prior year closing balances to the current year’s 

accounting records; 

➢ Ensured that a comprehensive, meaningful and appropriate nominal coding and cost 

centre structure is in place; 

➢ Checked and agreed transactions in each account cashbook to the supporting bank 

statements for four months in the year to date (April & September 2020, plus January 

and March 2021); 

➢ Verified reconciliations of all bank accounts between the cash book and the relevant 

bank statements as at 30th April and September 2020, plus 31st January and March 

2021 with no long standing uncleared or other anomalous entries apparent; and 

➢ Ensured the accurate disclosure of the combined bank account balances in the year’s 

AGAR at Section 2, Box 4. 

 

Conclusions  

 

We are pleased to record that no issues arise in this area warranting formal comment or 

recommendation: we are also pleased to note that members are routinely reviewing and 

signing-off the month-end bank reconciliations on each account. 

 

Review of Corporate Governance 
 

Our objective here is to ensure that the Council has a robust regulatory framework in place, that 

Council and Committee meetings are conducted in accordance with the adopted Standing 

Orders (SOs) and that, as far as we may reasonably be expected to ascertain as we do not attend 

meetings, no actions of a potentially unlawful nature have been or are being considered for 

implementation.  

 

We noted previously that both SOs and Financial Regulations (FRs) were reviewed and re-

adopted during 2019-20, also noting from our examination of current year minutes the intent to 

further review and re-adopt the documents at a date in the near future, although this does not yet 

appear to have taken place. 
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As recorded in our final report for 2019-20, following the UKs exit from the EU, NALC were, 

prior to the current Covid-19 crisis, preparing a further revision to both SOs and FRs: this has 

understandably been delayed and we will keep the Council advised as soon as we hear of any 

developments in this respect. 

 

We have continued our review of Council and standing committee minutes, excluding those 

related to Planning issues, reading those for the financial year and to date in 2021-22 as posted 

on the Council’s website, to ensure that no issues affecting the Council’s financial stability 

either in the short, medium or long term exist. We note the ongoing plethora of questions from 

local electors and have also received enquiries directly from a few ourselves all of which we 

have advised that they must approach the Council directly or, if they have concerns on the 

Council’s financial activities, to contact the external auditors.  

 

We also note that the external auditors have still to sign-off the 2019-20 AGAR and ask that, 

once received, we be provided with a copy of the certificate and any supplementary report 

issued. 

 

Conclusions  

 

We are pleased to record that no significant issues have been identified in this review area 

this year having appropriately addressed the issues highlighted in our 2019-20 report. We 

shall continue to review the Council’s approach to governance at future visits, also 

continuing to review minutes. Whilst not raising a formal recommendation at this stage, we 

urge that the planned review and, if appropriate, update of both Standing Orders and 

Financial Regulations proceeds as soon as practicable.  

 

Review of Expenditure 
 

Our aim here is to ensure that: -  

➢ Council resources are released in accordance with the Council’s approved procedures 

and budgets: - 

➢ Suitable documentation supports the payments, either in the form of an original trade 

invoice or other appropriate form of document confirming the payment as due and/or an 

acknowledgement of receipt, where no other form of invoice is available; 

➢ Members are effectively controlling the management of funds and demonstrating such 

by evidencing their review of documentation supporting payments processed; 

➢ The correct cost centre and nominal account code has been applied; 

➢ Where deemed appropriate, an official order has been raised; 

➢ All discounts due on goods and services supplied are identified and appropriate action 

taken to secure the discount; and  

➢ VAT is being identified and coded appropriately for recovery from HMRC. 

 

We reviewed the control procedures in place over the approval of payments during our 2019-20 

review, noting that all payments were made either online or by Direct Debit / Standing Order 

with online payments set up by the RFO and then released by the Clerk. We note that a schedule 

of payments due for release is also prepared, presented to Council each month and signed-off by 

members.  
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We are pleased to note that, following our recommendation last year, a suitably designed rubber 

certification stamp has been acquired and is now affixed to all invoices with members initialling 

the invoices confirming approval for payment, although our examination of the documentation 

provided in relation to our test sample, indicates that on some occasions the certificates are only 

signed off by one councillor and, on occasions, not signed off at all. We appreciate the 

difficulties engendered by the ongoing Covid situation and urge that, once life is back to a more 

normal state, all invoices be subjected to full and independent scrutiny and evidenced member 

approval.  We are, however, pleased to note that payments are reviewed and approved at 

monthly meetings of the Council and / or Management Committee and full Council. 

 

We have selected a sample of payments for our examination processed in the financial year to 

ensure compliance with the criteria set out at the start of this section of the report: our test 

sample includes all payments in excess of £2,000 plus a more random selection of every 25th 

payment as recorded in the accounts. In all 57 individual payments have been examined, 

together with the three annual NNDR payments paid monthly during the year: the test sample 

totals £169,300 and equates to 41% by value of non-pay related payments in the financial year. 

 

In examining the above sample of invoices, we noted that only 22 had been initialled / signed-

off by two councillors, that 27 were only initialled / signed-off by one councillor, the residual 11 

bearing no councillor initials or signatures. Whilst we appreciate the undoubted impact of the 

Covid situation, all invoices should be the subject of independent councillor scrutiny and sign-

off. 

 

We have also examined the VAT control account for the year noting that reclaims have been 

prepared, submitted to HMRC for the final 2019-20 and first three quarters in 2020-21 with 

repayment made accordingly. We have also confirmed that the final quarter reclaim is correctly 

disclosed as a debtor in the year’s Accounts / AGAR.  

 

Conclusions and recommendation 

 

Whilst we consider that generally effective controls over the approval and release of payments 

are in place, it is important that all invoices are subjected to independent scrutiny and 

evidenced payment approval with members initialling or signing off all documents. 

 

R1. All invoices should be subjected to independent member scrutiny and evidenced sign-off: 

where this has not proved practicable to date due to the Covid situation, arrangements 

should be made for all documents to be subjected to appropriate scrutiny and sign-off, 

albeit retrospectively and, going forward once lockdown restrictions are eased, for every 

invoice / payment. 

 

Assessment and Management of Risk 
 

Our aim here is to ensure that the Council has put in place appropriate arrangements to identify 

all potential areas of risk of both a financial and health and safety nature, whilst also ensuring 

that appropriate arrangements exist to monitor and manage those risks to minimise the 

opportunity for their coming to fruition. 

 

We were pleased to note last year the comprehensive risk registers in place: we note that they 

are subject to routine review and update and considered their format and content appropriate for 

the Council’s present needs. We note that the Risk Analysis Report was reviewed and adopted 

by the Management Committee on behalf of the Council at the meeting held in July 2020.  
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We have examined the year’s Zurich Municipal insurance schedule for 2020-21 and consider 

the level of cover in place appropriate for the Council’s present requirements with Employer’s 

and Public Liability in place at £10 million and £15 million respectively, together with Fidelity 

Guarantee cover at £500,000. We are also pleased to note that, following last year’s 

recommendation, cover for “Business Interruption – Loss of Revenue” has been established at 

£100,000. 

 

We also noted last year that parks and play areas under the Council’s management were visited 

routinely each week by officers, who have received the appropriate inspection training, to 

ensure that the grounds and equipment are adequately maintained from a health / safety 

viewpoint: these reviews are supplemented by further professional reviews by external 

contractors during the year. We believe that position to still be in operation. 
 

Conclusions  

 

We are pleased to record that no concerns have been identified in this area this year 

warranting formal comment or recommendation: we shall continue to monitor the Council’s 

approach to the management of risk at future reviews. 

 

Budgetary Control & Reserves 
 

In considering the Council’s approach to budget determination and precept setting, we aim to 

ensure that decisions are made based on sound information and that an appropriate level of 

precept is determined to meet the Council’s future planned expenditure.  

 

We note that, following members’ deliberations on the budgetary and precept requirements for 

2021-22, both were adopted at the December 2020 full Council meeting, the latter being set at 

£290,801. 

 

We have reviewed the final budget position, as set out in the detailed report generated by the 

Omega accounting software, with no unanticipated or unexplained variances apparent, allowing 

for the impact of the Covid situation, warranting further enquiry or investigation.  

 

We have also considered the appropriateness of the level of retained reserves to finance the 

Council’s ongoing revenue spending and future development aspirations. Total reserves at 31st 

March 2021 have reduced marginally to £637,061 (£646,573 as at 31st March 2020), comprising 

five specific EMRs totalling £110,841 with a residual General Fund Reserve balance of 

£526,220, which again equates to in excess of a year’s revenue spending at the 2020-21 level.  

 

Conclusions  

 

We are pleased to record that no issues arise in this area this year warranting formal 

comment or recommendation. 

 

Review of Income  
 

In examining the Council’s sources of income, we aim to establish that robust procedures are in 

place to ensure that income due to the Council is identified and invoiced accordingly; that 

arrangements for the secure handling of any cash income are in place and that income due to the 

Council is recovered within a reasonable time span.  

 



7 

 

Chigwell PC: 2020-21 (Final update) 7-June-2021 Auditing Solutions Ltd 

  

We have, consequently, as part of this year’s review, examined income arising from allotment 

rents and cemetery interments, noting that the former fall due for recovery on 1st April annually. 

We also note that fees are invoiced in each case using the Omega Sales Ledger software. 

 

Burial income 

 

The Council has previously and continues to maintain its burial records in bound ledgers: we 

noted last year the acquisition of the Scribe Burials software, implementation of which had been 

delayed. We understand that consideration is now being given to acquiring the RBS Burials 

software and will check on the position at the time of our next review.  

 

At the time of our interim review, we requested provision of detail of a sample of 10 interments 

during the current financial year and were duly provided with copies of the supporting 

undertaker applications and invoices raised. Consequently, we verified the fees charged by 

reference to the approved schedule of fees and charges, also ensuring recovery within a 

reasonable time scale and are pleased to record that no issues arise in this area. 

 

Allotment Rents & Key Deposits 

 

A spreadsheet control record of allotments is held by the RFO identifying tenant detail for the 2 

sites operated by the Council. We are pleased to note that, following last year’s 

recommendation, the register now records detail of the fees due and key deposits received and 

retained, together with the payment dates. We noted that only one tenant had still to pay their 

rent (plot LF 30) at the time of our review, now noting that this was also duly settled. 

 

We also noted last year that allotment key deposits were being recorded as income in the 

nominal ledger and advised that, as these deposits are refundable, they should not be regarded or 

coded as income to the Council. We are pleased to note that these deposits are now identified 

appropriately as creditors on nominal account code 560 in the Omega ledger. 

 

General income 

 

We noted last year that the Council assumed responsibility, during 2019-20, for management of 

room hire bookings at the Victory Hall: this arose due to delays in completion of lease 

negotiations with the Charitable Trust that previously managed the hall, following expiry of the 

existing lease in April 2019. We note from our review of minutes that these negotiations are 

ongoing and will continue to check on the position at future reviews. 

 

Obviously the Covid situation has had an impact on the level of hall hire income receivable in 

the financial year and, consequently, we have not examined that particular income stream this 

year.  

 

We have examined the nominal income transaction detail for the year as recorded in the 

account’s software ensuring that, as far as we are reasonably able, no significant miscodings 

have occurred and that all income due to the Council has been received. 

 

Finally, in this area, we note that, at their meeting on 18th March 2021 the Council agreed to 

write-off the outstanding sales invoices relating to the Members Club debts with no further 

amounts remaining unpaid at the financial year-end. 
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Conclusions  

 

We are pleased to record that no issues of concern have been identified in this area. 

 

Petty Cash Account 
 

We note that, following a few internal control issues last year, the petty cash account was 

closed with a NIL balance now recorded in the financial ledger. 

 

Review of Staff Salaries  
 

In examining the Council’s payroll function, we aim to confirm that extant legislation is being 

appropriately observed as regards adherence to the Employee Rights Act 1998 and the 

requirements of HMRC legislation in relation to the deduction and payment over of income tax 

and NI contributions, together with meeting the requirements of the local government pension 

scheme in relation to employee contribution percentages. The monthly payroll is prepared in-

house using bespoke software. 

 

At our interim review, we have:  

➢ Obtained detail of the staff in post; their NJC scale point or hourly pay rate, where not 

on the NJC scale, basic weekly hours, noting that Full time officers work a basic 36 hour 

week; 

➢ Noted that staff on NJC scales are being paid on the revised scales and salaries applying 

from 1st April 2020, with arrears backdated to 1st April 2020 duly paid with the October 

salaries; 

➢ Examined payslips for September and October 2020 to ensure that the correct gross 

salary payments and arrears calculations have been made and applied; 

➢ Ensured that the correct tax and NI deductions are being applied by reference to the 

applicable / relevant HMRC tax and NI tables; 

➢ Ensured that, where staff are contributing to the LG pension scheme, the appropriate 

percentage deductions are being applied; and  

➢ Agreed the physical payments made to staff, HMRC and the LG Pension Fund for 

September 2020 agreeing detail to individuals’ payslips.  

 

Conclusions  

 

We are pleased to report that no matters have been identified in this area this year. 

 

Asset Registers 
 

“The Practitioner’s Guide” requires all Councils to maintain a Register of Assets. We are 

pleased to note that the Council maintains an appropriate register, which has been reviewed and 

updated to incorporate the few amendments (additions and deletions) during the course of 2020-

21, together with the December 2020 revaluation of the Council offices, Victory Hall and 

cemetery buildings resulting in a significant increase in the value of assets recorded in the year’s 

AGAR, detail of which we have agreed to the comprehensive asset register being maintained. 
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Conclusions 

 

No issues arise in this area this year warranting formal comment or recommendation, 

although an appropriate explanation of the reasons for the significant valuation of assets will 

need to be provided to the external auditors when submitting the year’s AGAR. 

 

Investments and Loans 
 

As indicated earlier in this report the Council holds surplus funds in both a Barclays Savers 

Account, the Cambridge & Counties Building Society and a United Trust Account, all of which 

are earning interest for the Council, albeit significantly reduced due to the impact of the Covid 

pandemic. We are pleased to note that, following our 2019-20 recommendation, the Council has 

prepared and adopted an appropriate Investment Strategy / Policy. 

 

However, we remain concerned that, with over £500,000 held in the combined Barclays 

accounts, the Council is potentially at a high degree of risk should, albeit unlikely, the bank 

“fails” and again suggest that the Council should consider further diversification of its surplus 

funds than just with Cambridge & Counties Building Society and United Trust Bank. 

 

We have previously advised that, whilst we cannot act as financial advisors, several of our 

clients have placed surplus funds with CCLA in their Deposit Fund Account which has been 

offering a better rate of interest than most High Street banks and suggested that consideration be 

given by members to this as one potential option for the future placement of a proportion of the 

Council’s surplus funds. We understand that a further one year bond has been approved with the 

United Trust Bank, awaiting transfer of funds to the new account. However, given the current 

financial climate in the light of the Covid situation, we acknowledge that interest rates are 

minimal currently. 

 

The Council has one outstanding loan repayable half-yearly to PWLB: we have verified the 

year’s two repayment instalments by reference to the PWLB demand as part of our above 

referenced payment review sample, also verifying the accurate disclosure of the residual loan 

liability on the AGAR at Section 2, Box 10 by reference to the UK Debt Agency disclosed 

detail of all town and parish councils’ loan debts as at 31st March 2021.  

 

Conclusions  

 

The Council should continue to monitor the investment position with a view to maximising 

interest earning potential, whilst ensuring public funds are as safeguarded as is possible in 

the current uncertain times.  

 

Statement of Accounts & AGAR 
 

We are required as part of the internal audit reporting process to provide assurance that the 

Council’s financial records prepared during the year are maintained on the correct accounting 

basis and are pleased to confirm compliance with that requirement. As a service to the Council 

and double check on the accuracy of detail presented in the AGAR, we have verified detail to 

the underlying data in the Omega accounting software. 
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Conclusions  

 

No issues have been identified in this area this year and, based on the generally satisfactory 

conclusions drawn from our review programme, we have signed off the Internal audit 

Certificate in the year’s AGAR assigning positive assurances in each relevant area. 
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Rec. 

No. 

Recommendation Response 

Review of Expenditure & VAT  

R1 All invoices should be subjected to independent member scrutiny and evidenced sign-off: where this 

has not proved practicable to date due to the Covid situation, arrangements should be made for all 

documents to be subjected to appropriate scrutiny and sign-off, albeit retrospectively and, going 

forward once lockdown restrictions are eased, for every invoice / payment. 

 

 

 



Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed  

£6.5 million; or
• where the higher of gross income or gross expenditure was £25,000  

or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and  
Accountability Return 2020/21
1. Every smaller authority in England that either received gross income or incurred gross expenditure  

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at  
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6: 
 

• The Annual Internal Audit Report must be completed by the authority’s internal auditor. 
• Sections 1 and 2 must be completed and approved by the authority.  
• Section 3 is completed by the external auditor and will be returned to the authority. 

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,  
Accounting Statements, and both must be approved and published on the authority website/webpage  
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with  
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or  
is requesting a limited assurance review, must return to the external auditor by email or post (not both) 
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT: 
 

• the Annual Governance and Accountability Return Sections 1 and 2, together with 
• a bank reconciliation as at 31 March 2021 
• an explanation of any significant year on year variances in the accounting statements 
• notification of the commencement date of the period for the exercise of public rights 
• Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will 
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the 
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report 
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on  
the authority website/webpage:
Before 1 July 2021 authorities must publish:
• Notice of the period for the exercise of public rights and a declaration that the accounting statements  

are as yet unaudited;
• Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4
• Section 2 - Accounting Statements 2020/21, approved and signed, page 5
Not later than 30 September 2021 authorities must publish:
• Notice of conclusion of audit
• Section 3 - External Auditor Report and Certificate
• Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested  
parties, that you also publish the Annual Internal Audit Report, page 3.
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The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and 
Accountability Return (AGAR) 2020/21 
• The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

• The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

• Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
• Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

• If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

• Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

• The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.
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Completion checklist – ‘No’ answers mean you may not have met requirements

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Have all highlighted boxes have been completed?

For any statement to which the response is ‘no’, has an explanation been published?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2021 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Have all highlighted boxes been completed by the internal auditor and explanations provided?

Has all additional information requested, including the dates set for the period 
for the exercise of public rights, been provided for the external auditor?

Trust funds – have all disclosures been made if the authority as a body corporate is a 
sole managing trustee? NB: do not send trust accounting statements unless requested.

Has the authority’s approval of the accounting statements been confirmed by 
the signature of the Chairman of the approval meeting?

Yes No

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk



Annual Internal Audit Report 2020/21
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A.  Appropriate accounting records have been properly kept throughout the financial year.
B.  This authority complied with its financial regulations, payments were supported by invoices, all  

expenditure was approved and VAT was appropriately accounted for.
C.  This authority assessed the significant risks to achieving its objectives and reviewed the adequacy  

of arrangements to manage these.
D.  The precept or rates requirement resulted from an adequate budgetary process; progress against 

the budget was regularly monitored; and reserves were appropriate.
E.  Expected income was fully received, based on correct prices, properly recorded and promptly 

banked; and VAT was appropriately accounted for.
F.  Petty cash payments were properly supported by receipts, all petty cash expenditure was approved 

and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority’s  

approvals, and PAYE and NI requirements were properly applied.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts 
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 
trail from underlying records and where appropriate debtors and creditors were properly recorded.

N. The authority has complied with the publication requirements for 2019/20 AGAR  
(see AGAR Page 1 Guidance Notes).

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of 
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published 
on the website and/or authority approved minutes confirming the dates set).

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank account reconciliations were properly carried out during the year.

K. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the  
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance 
review of its 2019/20 AGAR tick “not covered”)

Yes No*
Internal control objective Not

covered**

L. If the authority has an annual turnover not exceeding £25,000, it publishes information on a website/ 
webpage up to date at the time of the internal audit in accordance with the Transparency code for 
smaller authorities.

O. (For local councils only)
 Trust funds (including charitable) – The council met its responsibilities as a trustee.

Yes No Not applicable

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis 
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls 
in operation and obtained appropriate evidence from the authority.
The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage. 
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set  
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all  
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate 
to meet the needs of this authority.

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified 
(add separate sheets if needed).
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is 
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

DD/MM/YYYYSIGNATURE REQUIRED
Date

Signature of person who 
carried out the internal audit

DD/MM/YYYY DD/MM/YYYYDD/MM/YYYY
Name of person who carried out the internal auditDate(s) internal audit undertaken

ENTER NAME OF INTERNAL AUDITOR



*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the  
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

Section 1 – Annual Governance Statement 2020/21

We acknowledge as the members of:
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our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arrangements for effective financial 
management during the year, and for the preparation of 
the accounting statements.

2. We maintained an adequate system of internal control 
including measures designed to prevent and detect fraud 
and corruption and reviewed its effectiveness.

4. We provided proper opportunity during the year for  
the exercise of electors’ rights in accordance with the 
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this 
authority and took appropriate steps to manage those 
risks, including the introduction of internal controls and/or 
external insurance cover where required.

6. We maintained throughout the year an adequate and  
effective system of internal audit of the accounting  
records and control systems.

7. We took appropriate action on all matters raised  
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or  
commitments, events or transactions, occurring either 
during or after the year-end, have a financial impact on 
this authority and, where appropriate, have included them 
in the accounting statements.

9. (For local councils only) Trust funds including  
charitable. In our capacity as the sole managing  
trustee we discharged our accountability  
responsibilities for the fund(s)/assets, including  
financial reporting and, if required, independent  
examination or audit.

3. We took all reasonable steps to assure ourselves
 that there are no matters of actual or potential
 non-compliance with laws, regulations and Proper
 Practices that could have a significant financial effect
 on the ability of this authority to conduct its
 business or manage its finances.

prepared its accounting statements in accordance   
with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No*
Agreed

made proper arrangements and accepted responsibility  
for safeguarding the public money and resources in  
its charge.

has only done what it has the legal power to do and has 
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it 
faces and dealt with them properly.

arranged for a competent person, independent of the financial 
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 
external audit.

disclosed everything it should have about its business activity 
during the year including events taking place after the year 
end if relevant.

has met all of its responsibilities where, as a body 
corporate, it is a sole managing trustee of a local 
trust or trusts.

Yes No N/A

Signed by the Chairman and Clerk of the meeting where  
approval was given:

Chairman

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

This Annual Governance Statement was approved at a  
meeting of the authority on:

and recorded as minute reference:

MINUTE REFERENCE

DD/MM/YY

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS



I certify that for the year ended 31 March 2021 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and payments 
or income and expenditure basis following the guidance in 
Governance and Accountability for Smaller Authorities – a 
Practitioners’ Guide to Proper Practices and present fairly  
the financial position of this authority.

I confirm that these Accounting Statements were
approved by this authority on this date:

Signed by Chairman of the meeting where the Accounting 
Statements were approved

Signed by Responsible Financial Officer before being  
presented to the authority for approval

as recorded in minute reference:

MINUTE REFERENCE

DD/MM/YY

DD/MM/YY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

8. Total value of cash and 
short term investments

9. Total fixed assets plus 
long term investments  
and assets

10. Total borrowings

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March – 
To agree with bank reconciliation.
The value of all the property the authority owns – it is made 
up of all its fixed assets and long term investments as at  
31 March.
The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note 
re Trust funds (including charitable)

The Council, as a body corporate, acts as sole trustee for 
and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do 
not include any Trust transactions.

Yes No

1. Balances brought  
forward

2. (+) Precept or Rates and 
Levies

4. (-) Staff costs

5. (-) Loan interest/capital 
repayments

6.  (-) All other payments

7. (=) Balances carried 
forward

3. (+) Total other receipts

Total balances and reserves at the beginning of the year  
as recorded in the financial records. Value must agree to 
Box 7 of previous year.

Please round all figures to nearest £1. Do not leave any 
boxes blank and report £0 or Nil balances. All figures must 
agree to underlying financial records.

Notes and guidanceYear ending
31 March 

2020 
£

31 March 
2021 

£

Total amount of precept (or for IDBs rates and levies) 
received or receivable in the year. Exclude any grants 
received.
Total income or receipts as recorded in the cashbook less 
the precept or rates/levies received (line 2). Include any 
grants received.

Total expenditure or payments made to and on behalf  
of all employees. Include gross salaries and wages,  
employers NI contributions, employers pension  
contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital 
repayments (line 5).
Total balances and reserves at the end of the year. Must 
equal (1+2+3) - (4+5+6).

Section 2 – Accounting Statements 2020/21 for
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Section 3 – External Auditor’s Report and Certificate 2020/21

ENTER NAME OF AUTHORITY

ENTER NAME OF EXTERNAL AUDITOR

1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited 
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International 
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would. 
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate 
for those local public bodies with the lowest levels of spending. 
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – 
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has  
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
accordance with Proper Practices which: 
• summarises the accounting records for the year ended 31 March 2021; and 
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2020/21

DD/MM/YYSIGNATURE REQUIRED
Date

External Auditor Name

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in 
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and 
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 
(*delete as appropriate).

Other matters not affecting our opinion which we draw to the attention of the authority:

*We do not certify completion because:

(continue on a separate sheet if required)

(continue on a separate sheet if required)

3 External auditor certificate 2020/21
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and  
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for  
the year ended 31 March 2021.

External Auditor Signature
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Appendix 5 

 
ADVANCED VISION SURVEILLANCE LTD 

Unit 32 Lavender Gardens 
London 

EN2 0TP 
TEL 0208 3633444 

www.cctvuk.net 
 

CHIGWELL PARISH COUNCIL 

 CCTV QUOTATION  

FOR CHIGWELL CEMETRY 

26th May 2021 

LIST OF WORKS TO BE CARRIED OUT: 

The following list of works and listed specification complies with 

Nacoss NACP20 CCTV Code Of Practice requirements. 

CCTV SYSTEM: 

1. To Supply And Install 8 x HD External Static Colour Camera’s. 

These cameras are highly recommended and widely used within this particular 

environment. They have a 2 Megapixel chip set and provide excellent sharp colour 

images during daylight & all through the night. The camera's built in lighting will 

automatically illuminate which will provide you with excellent colour images images 

through the night.  

Cameras 1 - 7 

These cameras are to replace the old existing analogue cameras around the site.  

Camera 8 

This camera is to be mounted to view and cover the front entrance gate. 

PLEASE NOTE: The above listed cameras are all to be fitted with vari-focal 

lenses in order for the angles to be set up perfectly upon installation. All 

http://www.cctvuk.net/


cameras are to be hard wired back to the main control and recording 

equipment which is proposed to be installed into the rear kitchen area where it 

is now. All cameras will be powered using a low voltage supply which is to be 

supplied and installed by us. 

 

 2. To Supply And Install 1 x 8 Way Digital Hard Disc Recorder. 

This unit can operate up to a maximum of 8 cameras. It will have 4TB of internal 

storage in order to record all cameras in real time simultaneously 24 hours a day for 

a retention time of 31 days.   

 

 3. To Supply & Install 1 x HD Monitor. 

This is for viewing and playback purposes. 

 

4. To Connect System To Broadband Connection. 

As discussed this new HD system is to be connected to the broadband connection 

which will allow you to view the cameras remotely from the council office as well as  

on your smart phone, tablet etc.. 

 

 

 

 

 

 

 

 

 

                          



SPECIFICATIONS 

 

8 x  HD Camera’s. 

Spec: Genie AHD 2MP  Varifocal, Bullet Style, 24/7 Colour Images. 12vdc. 

8 x Housings. 

Spec: Bullet / Dome 

1 x Digital Hard Disc Recorder / Multiplexer. 

Spec: Genie 8 way , 4TB, 31day record colour Triplex, Motion Detection, Alarm 

Scan, Camera Title, Record and Playback Simultaneously. 

1 x Power Supply Units. 

Spec: 240vac - 12vdc 12 amp regulated. Metal Boxed. 

1 x Monitor & Bracket 

Spec:  Genie HD 21’’ LCD. 

 

PLEASE NOTE: 

The above listed equipment complies with C.E specifications and all branded 

goods comply with C.C.I.R regulations in line with current European 

standards. All cameras, Nvr’s, digital units and monitors are also in operation 

with the P.A.L format. All equipment supplied by Advanced Vision Surveillance 

Ltd has been purchased from manufacturers who are able to supply year 2021 

compliance details. 

 

 

 

 

 

QUOTATION 



 

INCLUDED IN YOUR QUOTATION WILL BE :- 

 

* 1 Year Warranty On All Equipment Installed. 

* 1 year Service / Maintenance Contract. 

* All Necessary Equipment Training and Commissioning.  

* Any on-going design and configuration for future security developments. 

* All Fixtures, Fittings, Connections, Cabling and Labour. 

* CCTV Warning Signs where required. 

* Full Internal Network Set up And Configuration. 

* Full Network Support. 

 

TOTAL COST FOR A 2MP  CCTV SYSTEM :           £3150.00 + VAT  

 

PLEASE NOTE: 

Additional Option for 5mp Cameras which will provide superior 

images: 

TOTAL COST FOR A 5MP  CCTV SYSTEM :           £3850.00 + VAT 

 

 

 

COMPANY REGISTRATION NO:4161341 
VAT NO: 689 6909 49 



Annual lnternal Audit Report 2020121

CHIGWELL PARISH COUNCIL

http ://www.ch i gwel I parish cou nci L gov. u k/

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020121 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whethel in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

*. This authority complied with its financial regulations. payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. .-

{
*. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these. {
*. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate. {
E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for. {
F. Petty cash payments were properly supported by receipts. all petty cash expenditure was approved

and VAT appropriately accounted for. tft ,|

nl lr t; ft,
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly applied. /
H. Asset and investments registers were complete and accurate and properly maintained {
l. Periodic bank account reconciliations were properly carried out during the year. {

Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

J.
{

K. lf the authority certified itself as exempt from a limited assurance review in 2019120, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 2019/20 AGAR tick "not covered")

{

lf the authoriiy has an annual turnover not exceeding fl25,000, it publishes information on a website/
webpage up to date at the time of the internal audit in accordance with the Transparency code for
smaller authorities.

L-

{

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the ruebsite and/or authority approved minutes canfirming fhe dafes sef).

{

N. The authority has complied with the publication requirements for 2019/20 AGAR
{seeAGAR Page 1 Guidance /VofesJ. {

0. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

Date(s) internal audit undertaken

1311112020

Signature of person who
carried outthe internal audit

t06t2021

Name of person who carried out the internal audit

S J Pollard for Auditing Solutions Ltd

0710612021
Date

*lf the response is 'no' please e the implications and action being taken to address any weakness in control identified
(add separate sheets if

""Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2020121 Part 3
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Na"
Not

adequate controls existed (list any other risk areas on separate sheets if needed).
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Chigwell PARISH COUNCIL 
 
 
 

Documents on Deposit 
 
  
 
 
 
 

 Title Type of Document Publisher 
    

1. County Update  E - Newsletter – May 2021 
 

Essex Association of Local Councils 
(EALC) 

2.  Covid 19 Update  
 

E - Newsletter (weekly) 
 

Essex Association of Local Councils 
(EALC) 

3. Police Bulletin E - Newsletter (weekly) 
 

Essex Association of Local Councils 
(EALC) 

4. Local Council Update 
 

Monthly E - Bulletin – May 2021  
 

Clerk and Councillor direct 2020 
 

5. Clerk and Councillor Direct 
 

Monthly E - Bulletin – May 2021 
 

Clerk and Councillor direct 2020 
 

6.  Essex Warbler – December 
2020 

Monthly E - Bulletin – May 2021 
 

Rural Community Council of Essex 

7. Essex Fraud Alert System 
 

E - Bulletin (weekly) 
 

Essex Police 

8. The Clerk (May 2021) Monthly Magazine Society of Local Council Clerks (SLCC) 
 

9. The Rural Bulletin  
 

Monthly E - Bulletin – May 2021 
 

The Rural Services Network (LGA) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Report from the Chair.


Chigwell School are considering a climate change pledge.  I have been asked to address 
the Governors on 3rd July on behalf of the Council to detail how we can best work 
together to achieve net zero by 2030.


A Deed of Surender has been agreed with the Foundation and the Council now need to 
think about the ongoing management of the entire building.  The Council need a 
comparison and business case to decide whether it is best the Parish run it or it is given 
back to a charitable Foundation to manage.  Councillors are asked to step up and assist 
with this.

The insurance policy needs reviewing - a copy is being sent to the Chairs of each 
committee to ensure it meets their requirements and each committee is asked to report 
back with comments.


In order to measure progress towards our climate change goal of net carbon zero the 
Council need to establish the starting point and I will be liaising with the working group to 
ensure this is done.


In light of our climate change pledge we should be with 100% renewable suppliers for 
energy.  Can a Councillor please volunteer to carry out an assessment of utilities suppliers 
across all our sites


As part of the net zero commitment we are hoping to engage some non mechanical 
ground clearance in the shape of rescue donkeys/horses on the land behind the car park.  
If this is successful it will delivery a cost saving for maintenance, a service to local rescue 
groups and will assist in biodiversity.


ECC have funds available to Parish Councils to carry out minor works on road signs and 
footpaths as part of their devolution scheme.  F & G and Assets are to review this 
possibility


Our County Councillor Lee Scott has asked that me that the Parish prepare a status 
report for all roads and footpaths in Chigwell in order to assist in identifying repairs 
needed - details of how to go about this will be supplied to ward councillors.  Cllr Scott 
has also asked for assistance with a consultation of a small section of Manor Road with 
regard to possible parking restrictions that some have requested.


Cllr Raza has kindly offered to undertake the survey of residents in Barnaby Way to gain 
feedback regarding the posts installed there several months ago and will report back.


Celina Jefcoate

Chair

Chigwell Parish Council


24/06/21



 
Report from the Clerk 
 
The Clerk will be on Annual leave on 25th and 28th June 2021, returning to work on 29th June 2021.  

The Clerk will be attending a training course entitled Managing Safely (IOSH) course on 27th, 28th, 
29th August 2021.  
  
Training opportunities are available from the Epping Forest District Council’s Councillor 
Development Programme 2021/22, the prospectus was in the Councillor Introductory Pack, and was 
sent to all Members.  

 
Training opportunities are available by the Essex Association of Local Council 2021/22, the timetable 
has been sent to Members.  



Representation of Outside Bodies  
 

Outside Body Council’s Representative 
During 2020/2021 

Summary Of Functions 

   

Epping Forest Country-Care Liaison Group Formerly Councillor Barry Scrutton Epping Forest Country Care is the Countryside management service of EFDC. 
The stated aim is to maintain and enhance the natural environment for the benefit 
of both local people and wildlife.  
 

Chigwell United Charities Trust Formerly Councillor Barry Scrutton The prevention or relief of poverty, provides accommodation/housing to the 
elderly, enables grants to individuals, provides buildings, facilities/ Open spaces.  

Epping Forest District Council: Standards 
Committee Councillor Deborah Barlow  Promotes and maintains high standards of conduct by Councillors and assisting 

Councillors to observe the Members' Code of Conduct, advising on Members' Code 
of Conduct, monitoring the operation of the Members' Code of Conduct, advising, 
training or arranging to train Councillors and Co-Opted Members on matters 
relating to the Members' Code of Conduct Dealing with any reports referred from 
or on behalf of the Monitoring Officer on any matter, including investigations 
relating to Councillor conduct.  

EFDC Local Councils’ Liaison Committee The Clerk and the Chairperson are automatically Members 
of this Committee.  The Vice Chairperson is now also a 
Member. 

To inform local councils of matters affecting their local communities upon which 
they will be consulted and to formally consult local councils upon those matters 
where local councils are entitled to formal consultation. To discuss matters of 
common interest.  
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