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PARISH COUNCIL 

 

 

 

MINUTES 

 

 
Meeting:  COUNCIL  

 

Date:  10th October 2018 Time: 8.00PM 

Venue:  COUNCIL OFFICES, HAINAULT ROAD, CHIGWELL 

 

 

PRESENT: Councillors (7) 

Councillors; Darshan Singh Sunger (Chairman), Richard Alvin, Deborah 

Barlow, Kewal Chana, Roger Farthing, Brian Sandler and Barry Scrutton. 

  

  Officers (1) 

 Anthony-Louis Belgrave – Clerk to the Council. 

 

 Also in Attendance (3) 

There were three members of the public in attendance. 
 

 

 

18.110 APOLOGIES FOR ABSENCE (4) 
 

NOTED that apologies had been received from Councillors; Naveed Akhtar, Rochelle 

Hodds, John Knapman and Alan Lion.  

 

 

 

 

18.111 OTHER ABSENCES (0) 
 

There were no other absences 

  

 

 

18.112 MINUTES 
 

The minutes of the meetings held on 5th September 2018 were confirmed. 

 

 

 

18.113 DECLARATIONS OF INTEREST 
 

NOTED that there were no Declarations of Interest. 

 

 

 

18.114 QUESTIONS FROM MEMBERS OF THE PUBLIC 
 

The Clerk advised members that four questions have been received from two 

members of the public. The questions and the responses were as follows;  
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•    Q.   Some Chigwell Resident Association members have made complaints 

regarding commuter parking around Chigwell Underground Station, especially 

near Chigwell Park Estate, Dicken’s Rise, Brook Way and neighbouring roads. 

What can the Parish Council do to assist residents with this problem?   
 

A.     The Chairman stated that vehicular parking on the roads is administered 

by the North Essex Parking Partnership. This organisation is exclusively and 

directly responsible for such matters in Chigwell. The Vice-Chairman further 

advised that several years ago the residents were consulted, towards 

establishing parking restrictions in these areas, unfortunately the results of this 

consultation were inconclusive, therefore no agreed parking restrictions could 

be implemented. The Clerk suggested that the concerns of residents could be 

expressed to the County Councillor for Chigwell and Loughton Broadway, as 

he will be attending the next council meeting, scheduled for 7th November 

2018.  

 

•   Q.    Does the Parish Council have any issue with displaying the Chigwell 

Residents Association Newsletter in the foyer of the Parish Council offices? 
 

A. The Chairman stated that he discussed this question with the Clerk and 

his advice is that the newsletter of the Chigwell Residents association should 

not be displayed in the Parish Council reception area because this association 

does not represent the entire population of the Parish. However a policy 

concerning this questions could be considered by the Communications 

Committee at a subsequent meeting.  
 

•   Q.     Can the Parish Council confirm the Key Performance Indicator (KPI) in 

terms of the number of customers per month/week for the Community Bus 

Service and by what date, within the budget and operational plan it is estimated 

that this target should be met. Does this figure include private hire passengers 

and if so, what would be the overall ratio?  
 

A. The Chairman of the Community Bus Service Management Committee 

stated that nearly five hundred bus passes have been issued to date and the 

service is in the second week of operation. During this period the peak time 

usage has gradually increased to just below capacity. When the Community 

Bus Service Working Group has been formally established this group will be 

tasked to determine how the success or otherwise of this service will be 

recognised. The findings of this Working Group will be published on the 

Parish Council website. Thus far the feedback received from residents has been 

wholly positive.  

 

 

•   Q.     Can the Parish Council confirm the precise S106 agreement contributions 

for the Community Bus Service, including the exact sum from each 

development? How much of this total has already been received, how much 

remains outstanding and when will it be received? 
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A. The Chairman of the Community Bus Service Management Committee 

stated that he has asked the Clerk to research this matter. There are three S106 

agreements, according to the Clerk which amount to a total contribution of 

£950,000.00. The Luxborough Lane development will contribute £50,000.00, 

Chigwell County Primary School will contribute £800,000.00, Grange Farm 

Camping and Sports Centre has contributed £100,000.00. However, Councillor 

Alvin also stated that he believed there was a fourth contribution and he would 

seek further advice from Councillor Knapman on this question.  
 

 
 
 

18.115 COMMUNICATIONS 
 

NOTED that no communications had been received. 
 

 

 
18.116 DOCUMENTS ON DEPOSIT 
 

NOTED the documents that had been received and/or deposited with the Clerk to the 

Council since 5th September 2018. 

 

 
18.117 REPORT OF THE RESPONSIBLE FINANCIAL OFFICER 

 

a) List of Cheques 
 

Whilst the expenditure transactions – approval list was being examined by 

members, Councillor Scrutton questioned the expenditure item 4300/401 

‘Crowther’s – Raised Beds.’ The Chairman of the Environment Committee; 

Councillor Sandler stated that this was considered and resolved by the 

Environment Committee, earlier this year after a site visit by this committee, 

because the raised beds at the Millennium Gardens appeared severely neglected. 

The details of these decisions may be more thoroughly examined by referring to 

the respective minutes for those committee meetings. Councillor Scrutton also 

questioned expenditure item 4227/301 Hugh Crane – Leaf vacuum. He 

suggested this equipment should have been acquired by a lease contract. The 

Clerk stated that the decision to purchase this equipment was made in 

accordance to the council’s regulations, Councillor Sandler confirmed this was 

the case.  
 

After further discussions, it was moved by the Chairman and RESOLVED that: 
 

the list of cheques signed up to 20th September 2018 be 

APPROVED, and that the income received and the balances of the 

Council’s Bank Accounts at that date be NOTED. 

 

  b)      Reconciliation of Parish Council Bank Accounts with the Accounts Package  
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Councillor Alvin proposed, and Councillor Sandler seconded, that the 

reconciliation of the Parish Council Bank Accounts with the Finance Accounts 

has been checked, confirmed and signed accordingly.  

 

 

 

 

18.118   REVIEW OF COUNCIL DECISION  
 

                                            The Clerk advised members that a written notice has been received, requesting the 

review of a decision made by the Parish Council at a meeting on 5th September 2018.  
 

              At this meeting the council resolved not to confirm a resolution made by the Finance 

& Performance Committee to amend Financial Regulation 5.1 as follows;  
 

“The Council's banking arrangements, including the Bank Mandate, shall be made by the RFO and 

approved by the Council; banking arrangements may not be delegated to a committee.  They shall be 

regularly reviewed for safety and efficiency. [The council shall seek credit references in respect of 

members or employees who act as signatories].”    
 

This decision was made by the Finance & Performance Committee, at the meeting 

held on 30th November 2017. The written notice served as an appendix for the agenda 

of this meeting and was CONSIDERED by members.  
 

The Clerk reminded members that the proposed amendment to Financial Regulation 

5.1 was AGREED by the Finance & Performance Committee in accordance to a 

recommendation included in the last Internal Audit Report, which stated that the 

Parish Council either enforces this rule forthwith or agrees to an appropriate 

amendment which would invalidate this requirement. The Clerk further advised 

members that he has again consulted the Internal Auditor, to determine the 

implementation, feasibility and origins of this regulation. In response, the Auditor 

stated that no other council requires credit references from cheque signatories and 

there is now rationale for such regulation, because no individual Councillor has direct 

control over the council’s money, they only authorise expenditure, previously agreed.  
 

After further discussions, it was moved by the Chairman that the confirmation of the 

resolution made by the Finance & Performance committee be put to a vote. After, 

results of this vote were announced by the Clerk, it was moved by the Chairman and 

RESOLVED that: 
 

• The decision made by the Parish Council not to confirm the 

proposed amendment to Financial Regulation 5.1 would be 

withdrawn and the decision made by the Finance & Performance 

Committee would be confirmed, accordingly Financial Regulations 

5.1 now reads as follows;   
 

“The Council's banking arrangements, including the Bank Mandate, shall be made by the RFO and 

approved by the Council; banking arrangements may not be delegated to a committee.  They shall be 

regularly reviewed for safety and efficiency. [The council shall seek credit references in respect of 

members or employees who act as signatories].”    
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18.119   MEMBERS’ ALLOWANCES  
 

The Clerk reminded members that the consideration of this matter was deferred to allow 

members to more fully comprehend the respective report, on Parish Council 

remuneration arrangements. The Clerk also advised members that the existing scheme 

pertaining to members’ allowances was last considered by the council at the meeting 

held on Wednesday 12th November 2003. At this meeting it was resolved that:  
 

• Members who are eligible should be paid a basic allowance of £50.00p per year 

to help to defray necessary expenses in performing their civic functions.  
 

• The Chairman’s allowance be set at £600.00p per year, plus a contingency sum 

£300.00p 
 

•  The proposed basic scheme be submitted to the Epping Forest District Council 

Remuneration Panel. 
 

              The relevant report on Parish and Town Remuneration arrangements, produced by the 

Epping Forest Remuneration Panel, was CONSIDERED.  
 

              After discussions, a possible scheme was then CONSIDERED, it was then moved by 

the Chairman and RESOLVED that:  
 

• The scheme as detailed in Appendix 5 be APPROVED.  

 

 

 

18.120     GENERAL POWER OF COMPETENCE  
 

   The Clerk advised members that before exercising the General Power of 

Competence, the Parish Council must resolve to confirm it has satisfied the 

prescribed statutory criteria set out in the Parish Council’s (General Power of 

Competence) (Prescribed Conditions) Order 2012/965 and the Parish Council is 

statutorily eligible to exercise this power.  
 

The Clerk further advised members that the council’s period of eligibility begins on 

the date that the resolution is made and expiries on the day before the Annual 

Meeting of the Council that takes place in a year of ordinary elections and that this 

statutory power allows an eligible council to do anything subject to statutory 

prohibitions, restrictions and limitations. 
 

After discussions, members NOTED the ‘Parish Councils (General Power of 

Competence) (Prescribed Conditions) Order 2012’ and the ‘Certificate in Local 

Administration-CilCA’ as detailed in Appendix 6.  
 

It was then moved by the Chairman and RESOLVED:  
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• To CONFRIM that Chigwell Parish Council has satisfied the statutory 

conditions to exercise the General Power of Competence.  

 

 

 

 
 

   

18.121    CONSULTATION DOCUMENTS 
 

   Members NOTED there were no consultation documents. 

 

 

18.122     MEMBERS’ REPORTS 
 

a) Environment Committee 
 

The Chairman of the Environment Committee; Councillor Brian Sandler advised 

members that a meeting of this committee was held on 8th October 2018. At this 

meeting it was agreed that a Diwali Festive lighting display would be installed at the 

Millennium gardens, Chigwell Station Green on 3rd November 2018. This will mean 

that festivals for three separate religions will be celebrated this year, namely 

Christian, Hindu and Judaism. He also stated that a ‘Christmas Tree Lighting’ event 

is being organised and will take place on 30th November 2018, 6pm. This event will 

feature a ‘horse-riding’ activity from the Chigwell Riding Trust, also an engraved 

brass plaque will be installed to acknowledge the donation of the Fir tree, on 

Chigwell Station Green, by Mr. Chris Jolly. Lastly, he advised members that the 

Environment Committee has resolved to purchase a replacement for the existing 

‘Brook Parade’ CCTV system, because of the resultant expenditure this decision will 

require ratification from the council, prior to implementation.  
 
                

b) Neighbourhood Plan Committee 
 

The Chairman of the Neighbourhood Plan Committee – Councillor Alvin, reminded 

members that an exploratory meeting was held on 5th September 2018. This meeting 

was organised on the request of the examiner of the Neighbourhood Plan. As a result 

of this meeting the appointed examiner has submitted an interim report, that is being 

considered by the Planning Consultant. In this report he recommends that the 

Neighbourhood Plan doesn’t proceed to the referendum stage, the examiner further 

advised that a full report will be available in the coming weeks. Councillor Alvin 

further advised members that a meeting of the Neighbourhood Plan Committee will 

most likely be scheduled on 25th October 2018, before the already scheduled 

Planning Committee meeting.   

 

c) Community Bus Service Management Committee  
 

The Chairman of the Community Bus Service Management Committee – 

Councillor Alvin advised members that the community bus service is now in the 

second week of operation. The overall response from residents has been wholly 

positive and the service is operating at approximately 75% full capacity.  
 

              After a brief discussion, it was moved by the Chairman and RESOLVED that:  
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• this information be NOTED. 

 

 

 

 

 

 

 

18.123     HIGHWAYS ISSUES  
 

a) County Councillor for Chigwell and Loughton Broadway  
 

The Clerk advised members that County Councillor Gagan Mohindra has accepted 

an invitation to attend the next council meeting, scheduled for 7th November 2018.  

The Clerk suggested that members submit questions pertaining to highway issues and 

other related matters, in advance of this meeting, to allow an informed response from 

the County Councillor.  
 

After brief discussions, it was moved by the Chairman and RESOLVED that: 
 

 

• This information be NOTED.  

 

 

18.124    REMEMBRANCE SUNDAY  
 
  

   The Clerk advised members that 11th November 2018 is Remembrance Sunday and it 

is now necessary to agree the arrangements for the laying of the wreaths. After 

discussions, it was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  
 

• Councillor Farthing will attend and lay the wreath at All Saints Church, 10.45am.  
 

• The Chairman will attend and lay the wreath at St Mary’s Church, 10.45am.  
 

• The Vice-Chairman will attend and lay the wreath at the green, opposite St 

Winifred’s Church, 10.45am.  

 

 

18.125     ATTENDANCE AT MEETINGS  
 

The Vice-Chairman reminded members that as Parish Councillors they are obligated 

to attend both council and committee meetings, where necessary. In recent months it 

has been recognised that the member attendance record has declined. He further 

advised members that certain committee meetings were declared inquorate due to 

non-attendance and not notifying the Clerk of their intended absence. The planning 

meeting held on 20th September 2018 was only attended by three members, whilst six 

members of the public were present. This situation does not put the council in a 

favourable light, as members are supposed to serve as representatives on this council, 

to their ward residents. To do this effectively members should be knowledgeable of 

the matters being considered at council and committee meetings and regular 

attendance at these meetings is a vital aspect of this responsibility. He further 
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reminded members that in situations where non-attendance cannot be avoided, due 

notice should always be given to the Parish Clerk.  
   

After a brief discussion, it was moved by the Chairman and RESOLVED that: 
 

 

• This information be NOTED.  

 

 

 
 

18.126    REPORT OF THE CLERK    
 

  The Clerk reported that;  
 

•   The Environment committee has approved the date and time of the Christmas 

Tree lighting event, it will be held on 30th November 2018.  
 

•   Members are reminded that the meeting of the Personnel committee has been 

scheduled for Thursday 11th October 2018, 2.00pm.  
 

•   On Friday 5th October 2018, Eleanor Laing MP attended a launch for the 

Community Bus Service, which was also attended by the Chairman, the 

manager for Epping Forest Community Transport and others. Eleanor Laing 

MP was presented with a free bus pass at this event.  
 

•  The County Councillor for Chigwell and Loughton Broadway; Councillor 

Gagan Mohindra has accepted an invitation to attend the next council meeting, 

on Wednesday 7th November 2018. He will advise members on Highway 

related projects presently being conducted in Chigwell, shall receive questions 

on highway matters and any other business which falls within his jurisdiction.  

 

 
18.127    REPORT OF THE CHAIRMAN 
 
 

                 The Chairman stated that he wishes to congratulate the Parish Clerk on the successful 

completion of the Certificate in Local Council Administration (CilCA). He also 

congratulated members for their efforts in realising the Community Bus Service, 

which is now in the second week of operation, a special note of thanks to Councillor 

John Knapman, who was the initiator of this project and the first chairman of the bus 

service management committee. He further advised members that the response from 

residents has been wholly positive.  

 

18.128 MATTERS TO BE BROUGHT FORWARD TO THE NEXT COUNCIL 

MEETING 
 

The Vice-Chairman requested that the following matters be brought forward to the 

next council meeting;  
 

•  The management and booking procedures for Victory Hall.  
 

•  The installation of changing station for electric-powered vehicle 

at the Hainault road, car-park.  
 

•  The purchase of member service recognition medals.  
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The meeting closed at 9.40pm. 

 
 

Signed  ............................................................... 

Chairman 

Date  ......................................................... 


