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MINUTES 

 

 
Meeting:  COUNCIL  

 

Date:  4th September 2019 Time: 8.00pm 

Venue:  COUNCIL OFFICES, HAINAULT ROAD, CHIGWELL 

 

 

PRESENT: Councillors (4) 

Councillors; Barry Scrutton (Chairman), Jamie Braha, Kewal Chana and Darshan 

Singh Sunger.  

 

  Officers (1) 
 

 Anthony-Louis Belgrave – Clerk to the Council 
 

  

  Also in Attendance (0) 
 

 There were no members of the public in attendance.  

    

 

19.87 RECORDING OF MEETINGS  
 

 NOTED that in accordance with Standing Order 3 (i) photographing, recording,  

broadcasting or transmitting the proceedings of a meeting may take place.  

 

 

19.88 APOLOGIES FOR ABSENCE (7) 
 

Apologies were received from Councillors; Naveed Akhtar, Deborah Barlow, Pranav 

Bhanot, Rochelle Hodds, Alan Lion, Faiza Rizvi and Mona Sehmi.   

 

 

19.89 OTHER ABSENCES (0) 
 

Members NOTED that there were no other absences 

  

 

19.90 CONFIRMATION OF MINUTES 
 

The minutes of the meetings held on 10th July 2019 were confirmed. 

 

 

19.91 DECLARATIONS OF INTEREST 
 

NOTED that there were no Declarations of Interest. 

 

 

19.92 COMMUNICATIONS 
 

NOTED that no communications had been received:  
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19.93 DOCUMENTS ON DEPOSIT 
 

Members NOTED the documents that had been received and/or deposited with the Clerk 

to the Council during July 2019 & August 2019. 

 
 

19.94 REPORT OF THE RESPONSIBLE FINANCIAL OFFICER 
 

a) List of Cheques 
 

After discussions, it was moved by the Chairman and RESOLVED that: 
 

• the list of cheques and payments signed up to 4th September 

2019 be APPROVED, and that the summary of income received 

and the account balance, at that date be NOTED. 
 

  b)      Reconciliation of Parish Council Bank Accounts with the Accounts Package  
 

The Clerk reminded members of their statutory duty to ensure the accounts are 

regularly and methodically confirmed. Councillor Scrutton PROPOSED, and 

Councillor Sunger SECONDED, that the reconciliation of the Parish Council Bank 

Accounts with the Finance Accounts has been checked, confirmed and signed 

accordingly.  
 

  c)      Response from the External Auditor  
 

Members were advised that correspondence was received by the Responsible 

Financial Officer, from the External Auditor, in relation to a query received on 11th 

August 2018. This query concerns five aspects of the 2017/2018 Annual 

Governance and Accountability Return (AGAR). The Clerk further advised 

members that it is anticipated a respective invoice will be received, in relation to 

dealing with the aforementioned query, on behalf of the Parish Council. Members 

will be updated on this matter accordingly.  
 

The Chairman stated that having considered the External Auditor’s response it is 

apparent that the majority of the recommendations, as detailed have now been 

incorporated into the related council policies. Councillor Sunger stated that he was 

wholly satisfied with the overall findings but expressed concerns that the  

associated expenditure for this investigation should be borne, exclusively by this 

council, especially in view of the respective conclusions and the likelihood this 

expense will be quite significant.  
 

After further discussions, it was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  
 

  d)      Petty Cash Discrepancy  
 

Members were advised that an unaccountable petty cash expenditure has occurred 

and a written report, by the Responsible Financial Officer pertaining to this incident 

has been produced, for Member’s information. This report includes an RFO’s 

recommendation to prevent a reoccurrence of this incident. 
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The Clerk advised members that this report provides the known factual details, 

relating to a sum of money that cannot presently be accounted for, in the recorded 

expenditure of petty cash. The current float for the petty cash is £200.00p. At the 

council meeting held on 10th July 2019, a list of payments was submitted for 

approval, included on the aforementioned list was the petty cash reconciliation for 

June 2019; £202.88p. The following day (11th July 2019) an accordant withdrawal 

was undertaken to serve as petty cash.  
 

Up to 12th August 2019, a variety of items of expenditure were accounted for, 

following the Responsible Financial Officer’s return from a period of annual leave; 

one week. The RFO then endeavoured to reconcile the petty cash until the end of 

July 2019, immediately it become apparent that there was a sum of cash, which 

could not be accounted from expenditure receipts, as the recorded expenses totalled 

£39.30p, whilst the cash available totalled £23.54p. This indicates a grand total of 

£62.84p and £137.16p, which cannot presently be accounted for.  
 

Thorough checks of the Safe, cash-box, office spaces and enquires with staff have 

been undertaken, to identify the origins of this discrepancy, however these efforts 

have not resolved the situation. None of the other staff members were able to re-

collect any unaccounted expenditures.  
 

The Clerk further advised members that in discussions with the RFO and the 

Chairman, this report recommends the petty cash float be reduced to £100, to 

ensure that the possibility of a similar situation re-occurring is reduced. 
 

Members then CONSIDERED the aforementioned report and after discussions, it 

was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  
 

• The Petty cash float would be reduced to £100.  

 

19.95       ESSEX FUTURE LIBRARY SERVICES STRATEGY 
 

Members were advised that Essex County Council (ECC) have recently revised their 

strategy for the future of library services in Essex. Initially this draft strategy, 

categorised Chigwell Library as a ‘Tier 4’ service and consequentially, not required to 

meet their statutory obligations. Most recently ECC have now resolved to abandon this 

tiering system but will continue to give due consideration to ‘Expressions of Interest 

(EOI)’ from external organisations, to administer ‘Community-led’ library services.  
 

Members were then further reminded that at the meeting held on 10th April 2019, the 

council received a presentation from a representative of Chigwell Residents’ 

Association (CRA), pertaining to their formal EOI, to administer the Chigwell Library.  
 

The Clerk then advised members this EOI has now been withdrawn by the CRA and 

reminded them that this council had agreed to wholly oppose the closure of Chigwell 

Library and not to submit an EOI.   
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The Chairman suggested that in view of the assurances given by the respective 

authorities, it appeared wholly unnecessary for this council to re-consider, it’s previous  

position.   
 

  After further discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED.  
 

• The Parish Council would not submit an ‘Expression of Interest’ 

to administer a ‘community-led’ library service.  

 

19.96          MEMBERS’ REPORTS 
 

a) Management Committee – Contract for the Appointment of an HR Consultancy  
 

Councillor Braha; Chairman of the Management Committee advised that in 

discussions with the Regional Sales Director for the selected service provider, they 

have reached an agreement, whereby a contract termination policy will be included in 

the aforementioned arrangement, This will allow the Parish Council to disengage 

itself, at any point during the term, if it can be demonstrated that the service provider 

has breached the terms of the contract.     
 

After discussions, it was moved by the Chairman and RESOLVED that:  
 

•  This information be NOTED.  
 

•  Wire-house Employer Services; The service provider 

selected by the Management Committee be APPROVED, 

as the HR Consultancy for Chigwell Parish Council.  

 

 

19.98       HIGHWAYS ISSUES  
 

a) Vicarage Lane 
 

Councillor Chana stated that whilst a number of the issues on this roadway have 

recently been dealt with, there are still areas of stagnate surface water, that are a hazard 

to motorists.  
 

 

b)  Lambourne Road  
 

Councillors; Chana & Singh Sunger advised members that roadworks appear to have 

stalled and the situation continues to cause inconvenience. Whilst the required repair 

infrastructure has been in-situ for several weeks there has been a noticeable absence of 

personnel present on the site and the project does not appear to be progressing.  
 

After further discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED.  
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19.99     REPORT OF THE CLERK    

 

• On Wednesday 6th November 2019, he will be attending a course hosted by 

EALC, entitled ‘Employment Overview’. This course gives candidates an 

overview in respect of all aspects of HR management.  
 

• Members were reminded of the Finance Committee meeting scheduled for 

Thursday 26th September 2019, after the Planning committee meeting. 
 

• Members were reminded of the Management Committee meeting scheduled for 

Thursday 24th October 2019, after the Planning committee meeting. 
 

• He will be on Annual Leave from 6th to 9th September 2019. 
 

• He will be attending a meeting of the EFDC Local Council’s Liaison 

Committee meeting on Monday 16th September 2019, 7.30pm in Epping, Civic 

Offices, Council Chamber.  
 

• At the council meeting to be held on 10th October 2019, a Community 

Engagement Officer, for the Whipps Cross Hospital Redevelopment Project 

(Barts Health NHS Trust) will be give a presentation to discuss the plans for 

the redevelopment of the Whipps Cross Hospital Site. 
 

• A meeting of the Council will be scheduled on Thursday 19th September 2019, 

8pm, one of the matters to be considered will be the Community Bus Service, 

this date will be dependent on the EFCT Manager being able to attend.  
 

• He will be meeting with the Clerk to Loughton Town Council for informal 

discussions, on 12th September 2019.  

 
 

                        After brief discussions, it was moved by the Chairman and RESOLVED that: 
 

•  This information be NOTED.  
 

 

 
19.100     REPORT OF THE CHAIRMAN 
 

• He recently visited the cemetery and can advise that five lorry-loads of soil 

have been removed and that this project is continuing.  

 

   After further discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED.  
 

 

19.101 QUESTIONS FROM MEMBERS OF THE PUBLIC 
 

Members NOTED that there were no questions from members of the public.  
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19.102 MATTERS TO BE BROUGHT FORWARD TO THE NEXT COUNCIL 

MEETING 
 

  Members NOTED there were no matters to be brought forward to the next meeting.  

 

 
 

19.103       EXCLUSION OF THE PUBLIC AND THE PRESS   
 

Members were advised the matters to be considered have been interpreted as being of 

a confidential nature, therefore the public and press should be excluded from the 

meeting. However, it is the council’s sole prerogative to determine whether this advice 

should be followed.  
 

Members then CONSIDERED whether the nature of the business and proceedings to 

be transacted, would likely result in confidential information being disclosed.  
 

    After discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED. 
 

• The public and the press be excluded from the meeting, the 

Council believing that publicity would be prejudicial to the 

public interest by reason of the confidential nature of the 

business about to be discussed. 

 

 

19.104        LEWIS MEMORIAL & VICTORY HALL FOUNDATION LEASE 
 

     Members were reminded that at the Management Committee meeting held on 25th July 

2019, it was RESOLVED to engage the solicitor to prepare a draft lease agreement, 

which would allow the Lewis Memorial & Victory Hall Foundation to assume all 

managerial/administrative responsibilities for Victory Hall. Members were further 

reminded that this lease is modelled upon a standard non-landlord/tenant template, for 

a fixed five-year term, with a one-year notice period. This agreement assures the 

aforementioned Foundation assumes responsibility for all utilities, with an engrained 

option for renewal or termination.   
 

       Members then CONSIDERED the draft lease agreement, as detailed in the appendix. 

After full and in-depth discussions, it was moved by the Chairman and RESOLVED 

that:  
 

•  This information be NOTED. 
 

•  The draft lease agreement would be altered in accordance with the 

council’s instructions and reconsidered at the next meeting.    

 
 

The meeting closed at 8.45pm. 

 
 

Signed  ............................................................... 

Chairman 

Date  ......................................................... 


