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MINUTES 

 

 
Meeting:  COUNCIL  

 

Date:  19th September 2019 Time: 8.00pm 

Venue:  COUNCIL OFFICES, HAINAULT ROAD, CHIGWELL 

 

 

PRESENT: Councillors (6) 

Councillors; Barry Scrutton (Chairman), Naveed Akhtar, Deborah Barlow, Jamie 

Braha, Rochelle Hodds and Faiza Rizvi.   

 

  Officers (1) 
 

 Anthony-Louis Belgrave – Clerk to the Council.  
 

  

  Also in Attendance (1) 
 

 Epping Forest Community Transport Manager – Angela Canham.  
 

 There were no members of the public in attendance.  

    
 

19.105 RECORDING OF MEETINGS  
 

 NOTED that in accordance with Standing Order 3 (i) photographing, recording,  

broadcasting or transmitting the proceedings of a meeting may take place.  

 

 

19.106 APOLOGIES FOR ABSENCE (5) 
 

Apologies were received from Councillors; Pranav Bhanot, Rochelle Hodds, Kewal 

Chana, Alan Lion, Mona Sehmi and Darshan Singh Sunger.   

 

 

19.107 OTHER ABSENCES (0) 
 

Members NOTED that there were no other absences 

  

 

19.108 CONFIRMATION OF MINUTES 
 

The minutes of the meetings held on 4th September 2019 were confirmed. 

 

 

19.109 DECLARATIONS OF INTEREST 
 

NOTED that there were no Declarations of Interest. 

 

 

19.110 COMMUNICATIONS 
 

NOTED that no communications had been received:  
 



Chigwell PARISH COUNCIL  

 MINUTES 

Meeting: COUNCIL  Date: 19th September 2019 

 

 

 

MINUTES19/19th September 2019 - 2 - 

 

 

 
 

19.111 REPORT OF THE RESPONSIBLE FINANCIAL OFFICER 
 

a) List of Cheques 
 

After discussions, it was moved by the Chairman and RESOLVED that: 
 

• the list of cheques and payments signed up to 19th September 

2019 be APPROVED, and that the summary of income received 

and the account balance, at that date be NOTED. 
 

  b)    Completion of the limited assurance review for the year ended 31st March 2018 
 

The Clerk reminded members of the report received from the External Auditor, in 

response to a query concerning the Annual Governance and Accountability 

Return(AGAR), for the municipal year 2017/2018, which was NOTED at the meeting 

held on 4th September 2019.  
 

Members were then advised that the External Auditor has now completed the required 

review of the AGAR, for the year ending on 31st March 2018.  
 

Members then CONSIDERED the final External Auditor’s report, AGAR 

certification 2017/2018, related correspondences and the respective invoice, as shown 

at Appendix 1. The Chairman advised members to thoroughly familiarise themselves 

with the External Auditor’s report, he expressed general satisfaction with the report 

and reminded members that the majority of the recommendations therein have 

previously been incorporated into the council’s financial policies and procedures. The 

Clerk further reminded members the aforementioned report and certification 

documents will be publicly available, in accordance with the approved Publication 

Scheme.  
 

After further discussions, it was moved by the Chairman and RESOLVED that : 
 

• This information be NOTED. 
 

 

19.112        MEMBERS’ REPORTS 
 

a) Management Committee – Christmas Tree Lighting Event and Christmas Window 

Competition  
 

Councillor Braha; Chairman of the Management Committee, advised members that he 

and Councillor Hodds have attended an informal meeting with representatives of 

Madison Fox Estate Agents, who have offered to sponsor upcoming Parish Council 

festive events. The matters discussed were the Christmas Tree lighting event and the 

Christmas Window competition, amongst others. An initial draft of leaflets and posters 

are being produced by graphic designers, which will be considered by the committee, 

for approval at the next meeting, on 24th October 2019. Further proposals are being 

formulated by Madison Fox, in support of these events. The Christmas Tree Lighting 

event has been scheduled for Friday 29th November 2019, 6.30pm.  
 

After discussions, it was moved by the Chairman and RESOLVED that:  
 

•  This information be NOTED.  
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19.113     REPORT OF THE CLERK 
 

                The Clerk reported the following:     
 

• On Wednesday 2nd October 2019, he will be attending the Winter Highways 

Briefing, this will cover how Essex Highways plan, priorities and deliver highways 

services county-wide. The learning objectives of this briefing are to provide a better 

understanding of the ‘when, how and where’ of winter gritting and other winter 

highways services.  
 

• Members were reminded of the Finance Committee meeting scheduled for Thursday 

26th September 2019, immediately after the Planning committee meeting. 
 

• Members were reminded of the Management Committee meeting scheduled for 24th 

October 2019, immediately after the Planning committee meeting. 
 

• Members were advised of a meeting with a representative of the approved HR 

Consultancy on Tuesday 24th September 1.30pm. The primary purpose of this 

meeting will be the pursuance of a variety of staff related matters; staff appraisals, 

employment contracts, job descriptions, H&S polices/Schemes, job evaluations and 

staff welfare arrangements.  
 

• He attended a meeting of the EFDC Local Council’s Liaison Committee meeting on 

Monday 16th September 2019, 7.30pm in Epping. At this meeting an update on the 

proposal for the reinstatement of street lighting scheme was received, from the EFDC 

Director of Contracts and Technical Services. He stated that further details of this 

scheme will be made available shortly. The scheme intends to cover the entire area 

within the Parish boundary, there will be no flexibility for select areas to be 

illuminated, at selected times. The respective contractual agreement will be for seven 

days, per week, for four years, commencing from 1st April 2020. The annual 

expenditure required for this service will be reviewed by Essex County Council, and 

is likely to be subjected to incremental increases, during the aforementioned time 

period. The Service Director for Planning advised attendees that the EFDC Planning 

Policy Team is considering the conclusions of the Inspector’s Interim Report. This 

includes the commissioning of additional evidence work and the pursuance of further 

discussions with relevant organisations, namely Natural England, on the Habitants 

Regulations Assessment (HRA). No time-line has yet been established, however it is 

likely to be months. Once these processes are concluded an accordant ‘Mains 

Modification’ document will be proposed. Relevant stakeholders will then have the 

opportunity to participate in any public consultation on this document. The 

consequence of this situation is that decisions on planning proposals, which 

incorporate additional residential dwellings and/or increased floor space have been 

temporarily suspended.  
 

• Members were reminded that the Community Engagement Officer, for the Whipps 

Cross Hospital Redevelopment Project (Barts Health NHS Trust) will give a 
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presentation on the redevelopment of the Whipps Cross Hospital Site, at the next 

council meeting, on 10th October 2019.   

• Members were advised that the Chairman of the EFDC Liaison Committee is hosting 

a Chairman’s Charity Italian Night, in aid of Young Carers, this event is part of the 

Action for Family Carers project. The event will take place on Monday 28th October 

2019, 8pm at Papillon Restaurant, 13 Brook Parade, Chigwell, IG7 6PF. The cost is 

£40 per person.   
 
 

                After discussions, it was moved by the Chairman and RESOLVED that: 
 

•  This information be NOTED.  
 

 

19.114       REPORT OF THE CHAIRMAN 
 

• The proposal to renovate and refurbish a variety of cemetery related facilities, 

including the access road; Froghall Lane, are being formulated and will be 

prepared for consideration by the Management Committee, at the next meeting. 

 

• The removal of spoil and the re-landscaping of an area of Chigwell Cemetery 

is progressing. The Chairman stated that further arrangements are being made 

to store the spoil from future burials on an area of land behind a hedge, to the 

rear of the Cemetery.  

 

      After brief discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED.  
 

 

19.115    QUESTIONS FROM MEMBERS OF THE PUBLIC 
 

    Members NOTED that there were no questions from members of the public.  
 

 

19.116 MATTERS TO BE BROUGHT FORWARD TO THE NEXT COUNCIL  

MEETING 
 

    Members NOTED there were no matters to be brought forward to the next meeting.  
 

 
 

19.117        EXCLUSION OF THE PUBLIC AND THE PRESS   
 

Members were advised the business to be considered has been interpreted as being of a 

confidential nature, therefore the public and press should be excluded from the meeting. 

However, it is the council’s exclusive responsibility to determine whether this advice 

should be applied to the following matters.  
 

Members then CONSIDERED whether the nature of the business and proceedings to be 

transacted, would likely result in confidential information being disclosed.  
 

    After discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED. 
 

• The public and the press be excluded from the meeting, the 

Council believing that publicity would be prejudicial to the public 

interest by reason of the confidential nature of the business about 

to be discussed. 
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19.118        LEWIS MEMORIAL & VICTORY HALL FOUNDATION LEASE 
 

     Members were reminded that at the Management Committee meeting held on 25th July 

2019, it was RESOLVED to engage the solicitor to prepare a draft lease agreement, 

which would allow the Lewis Memorial & Victory Hall Foundation to assume all 

managerial/administrative responsibilities for Victory Hall. Members were further 

reminded that this lease is modelled upon a standard non-landlord/tenant template, for a 

fixed five-year term, with a one-year notice period. This agreement assures the 

aforementioned Foundation assumes responsibility for all utilities, with an engrained 

option for renewal or termination.   
 

       Members then CONSIDERED the revised draft lease agreement, as detailed in the 

appendix. After full and in-depth discussions, it was moved by the Chairman and 

RESOLVED that:  
 

•  This information be NOTED. 
 

•  The draft lease agreement would be adjusted in accordance with the 

council’s instructions and further consultation between with the 

solicitor.  
 

•  An initial draft of a ‘schedule of conditions’ document will be 

produced, to be considered at a subsequent meeting. 

 

19.122        COMMUNITY BUS SERVICE – Epping Forest Community Transport Partnership  
 

     Members were advised that the existing contractual arrangement between this council 

and Epping Forest Community Transport, is scheduled to expire on 30th September 

2019. This contract allowed EFCT to administer all aspects of the Community Bus 

Service, on behalf of the Parish Council.  
 

     Members were further advised that for the continuance of this service, in the present 

format an appropriate contractual agreement will require the approval of this council, 

prior to the aforementioned expiration date.  
 

     Members then CONSIDERED the initial draft of this partnership agreement and the 

associated costings.  
 

     In response to questions, the EFCT Manager advised members that the statistics for the 

service were exceedingly promising, especially in consideration of the absence of an 

appropriate promotional campaign for the service, which she suggested was severely 

lacking. She estimated that there are approximately 1,200 passengers per month 

utilising the services. Councillors: Akhtar, Braha and Hodds all agreed a promotional 

campaign is an aspect of this project which should be pursued, if the service is to 

progress.  The Chairman reminded members of the enduring uncertainties pertaining to 

the S106 agreement linked to the re-development of the Chigwell Primary Academy. In 

response, Councillor Braha reminded members that at previous planning committee 

meeting, the respective developers have given verbal assurances of their respective 

obligations to the agreement and their intent to progress with the project.  
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    Whilst he acknowledged, the completion of the agreement would not be as timely as 

anticipated, this council should consider appropriate, alternative arrangements for the 

interim period.  
 

     The Clerk reminded members that because of the further efforts required on the EFDC 

Local Plan, decisions on planning proposals, which will incorporate additional 

residential dwellings have been temporarily suspended. Consequentially, whilst 

developers may be willing to pursue their business interests, members should consider 

the machinations of the overriding Planning authority. The Chairman advised members 

that anticipated expenditures, in tandem with the  present financial standing of the 

council should both be thoroughly considered before making a decision: he then 

reminded members of their responsibility towards the monetary management of the 

council’s business.  
 

       After further full and in-depth discussions, it was moved by the Chairman and 

RESOLVED that:  
 

•  This information be NOTED. 
 

•  The EFDC Manager would draft a revised contract, based on the 

stated requirements of the council, which would then be duly 

considered at the next meeting, on 10th October 2019.   
 

•   The Community Bus Service would be financed via the Parish 

Council’s Earmarked reserves, in order to continue operations, 

during the month of October 2019, exclusively. 

 

 

19.123        STAFFING MATTERS  
 

     Members were advised that a member of staff has submitted their resignation. (The 

respective resignation notice was tabled at the meeting). Members were further advised 

of the contractual details of the staff member concerned and the variety of options 

available to the council.   
 

       Members then CONSIDERED the resignation letter and the oral update given by the 

Clerk. After full and in-depth discussions, it was moved by the Chairman and 

RESOLVED that:  
 

•  This information be NOTED. 
 

•  The Clerk, in consultation with the HR Consultancy advisors would 

draft an appropriate acceptance of the received resignation.  

 

The meeting closed at 9.30pm. 

 
 

Signed  ............................................................... 

Chairman 

Date  ......................................................... 


