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Virtual Meeting: COUNCIL  

 

Date:  7th May 2020 Time: 8.00pm  

Hosted from:  COUNCIL OFFICES, HAINAULT ROAD, CHIGWELL 

 
 

PRESENT: Councillors (8) 

Councillors; Barry Scrutton (Chairman), Deborah Barlow (Vice-Chairman), #Pranav 

Bhanot, Jamie Braha, Kewal Chana, Alan Lion, #Faiza Rizvi and Darshan Singh 

Sunger.  
 

  Officers (2) 

 Anthony Belgrave – Clerk to the Council. 
 

 Also in Attendance 
 

There were members of the public in attendance. 
 

# for part of the meeting.  

 

19.273 RECORDING OF MEETINGS  
 

 NOTED that in accordance with Standing Order 3 (i) photographing, recording, 

broadcasting or transmitting the proceedings of a meeting may take place.  

 

 19.274 APOLOGIES FOR ABSENCE (2) 
 

NOTED that apologies had been received from Councillors: Rochelle Hodds and Mona 

Sehmi.  

 

 19.275 OTHER ABSENCES (1) 
 

Councillor Naveed Akhtar.  

 

 19.276 CONFIRMATION OF MINUTES 
 

The Chairman requested that Members confirm the minutes of the meeting held on 23rd 

April 2020. In response, Councillor Lion question whether today’s meeting is the Annual 

council meeting. In response, the Chairman stated that it is not and in response to further 

queries, the Chairman advised members that an Annual council meeting would not be 

taking place. Councillor Lion suggested that we needed an Annual council meeting and 

stated further that this council held an Annual council meeting on 8th May 2019 and the 

respective minutes have still not been received by members. In response, the Chairman 

stated that the Clerk should respond to Councillor Lion’s query.  
 

The Clerk stated that this is not accurate and advised members that the minutes for the 

meeting held on 8th May 2019, were confirmed by the council at the meeting held on 23rd 

May 2019. In response, Councillor Lion suggested that the minutes are not published on the 

website.  In response, the Clerk physically confirmed that the minutes were in fact on the 

website and then advised members that this document is published on the website and was 

uploaded approximately one year ago. In response, Councillor Lion stated that he had not 

seen this document.  
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In response to further quires from Councillor Lion, Members were reminded that there is no 

statutory requirement for annual meetings, until 7th May 2021. Councillor Lion then 

questioned why the content of the agenda for this meeting includes items which would 

normally feature in an Annual council meeting, i.e. ‘the selection of Chairman for various 

committees’ and ‘Outside bodies’ The Chairman then deferred this question to the Clerk.  
 

The Clerk then advised members that the item Councillor Lion is referring to is entitled; 

‘Membership of Committees.’ The primary purpose of this item is for the council to 

determine the membership of such committees, rather than the election of the Chairman and 

to be reminded that these committees are bestowed with the; ‘Power to Act’ and what that 

legal power involves. The Clerk further reminded members that this statutory power enables 

the committee themselves to undertake the election of a Chairman. In support of this advice, 

the Clerk reminded Members of the resolution made by the council at the last Annual 

council meeting, where it was decided to replace a variety of committees, with an all-

encompassing ‘Management committee.’ In response to further quires, Members were 

advised that the item entitled ‘Representation on Outside Bodies’ has been included on this 

agenda by the Clerk, in consultation with the Chairman. In response, Councillor Lion stated 

that this item should be on the agenda for an Annual council meeting, which should also 

include a review of all the council’s processes and procedures, to ensure they are sound, as 

detailed in the Standing Orders. In response, Members were reminded that because of the 

impermanent statutory regulations the legal requirement for local government authorities to 

hold annual meetings has been suspended until 7th May 2021. Members were further 

reminded that electronic advisory updates on these matters, were sent to all members from 

mid-March, and will continue, as necessary. In response to further quires from Councillor 

Lion, Members were reminded that the April council meeting was cancelled, because of the 

circumstances imposed by the ‘lockdown.’ Consequently, the agenda for this meeting 

included matters which would normally feature on the April meeting agenda, in addition to 

matters that would normally feature on the May meeting agenda. Subsequently, the June 

council meeting agenda may feature matters, which would normally be included on the May 

meeting agenda.  
 

In response, Councillor Chana confirmed that the local government authorities have given 

direction which allows such actions and he has read there are no requirements for annual 

meetings and elections, until next year. In response, Councillor Lion stated that North 

Weald Parish Council has held on Annual council meeting. In response to further 

discussions, Members were reminded by the Clerk that under normal circumstances, this 

Parish Council has two meetings, which may be described as ‘annual meetings,’ namely the 

‘Annual Parish Assembly’ which occurs in mid-April and the ‘Annual Council meeting’ 

which occurs at the beginning of the municipal year, in May. In response to further 

discussions, Councillor Sunger stated he agrees with Councillor Lion’s view and suggested 

that if North Weald have held an ‘AGM’ they must have done their due diligence, and this 

council should do the same. In response to further discussions, Councillor Braha advised 

members that whilst he is not opposed to holding an ‘Annual Council meeting’ he is aware 

that the reason North Weald held this annual meeting is because a member of the council 

had died. In response to further in-depth discussions on whether to schedule an ‘Annual 

council meeting,’ Members were reminded by the Clerk, that staff members will not make 

decisions on behalf on this council and have no statutory power to do so.  
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All action pursued by council staff is enabled by resolutions of the council and/or 

instructions by the Chairman, on the condition such decisions are lawful. The Clerk further 

advised members that whilst legislation allows for the scheduling of an ‘Annual council 

meeting’ utilising virtual technologies, there is no allowance for an ‘Annual Parish 

Assembly’ to be held virtually. In response to further debate, Members were reminded that 

if the council wishes it may include matters that are normally included on the annual 

council agenda, on the agenda for the meeting in June, this could be resolved at item 23. on 

this agenda, entitled ‘Matters to be brought forward to the next council meeting.’ In 

response to further discussions, the Chairman proposed that the council continue with the 

meeting, then decided at Item 23. the matters to be brought forward to the next meeting. In 

response, Councillor Rizvi stated that these matters should be resolved before the council 

moves on to the next item, as discussing the matter again would not be very prudent. He 

further stated that she was still unclear as to who decided this agenda. In response, the 

Chairman stated that the respective agenda has now been published and the council should 

be allowed to continue business, at Item 23. members may then consider items to be 

brought forward to the next meeting. In response, Councillor Rizvi questioned why the 

agenda includes some items and not others and who made the respective decisions. In 

response to further debate, the Chairman questioned whether members wished to abandon 

this meeting. In response to further discussions, Councillor Braha proposed that this 

meeting should not be abandoned and perhaps a consensus could be achieved as to whether 

an ‘Annual council meeting’ should be scheduled. In response to further debate, the 

Chairman reminded members that a considerable amount of time has been expended and the 

council is still on Item 4. he then repeated his suggestion that this could be considered at the 

end of the meeting. In response Councillor Lion stated that the Chairman is trying to brush 

past this and that members have valid reasons for asking questions, because they are not 

clear on this. He reiterated that an ‘Annual Council meeting’ has a standardised agenda 

which should have been available to the council at this meeting. He further questioned when 

this decision to not have a standardised agenda was made, and by whom. In response to 

further discussions, the Clerk reiterated to members that, as the Clerk he does not make 

decisions, under any circumstances and acts under the directions of council and/or the 

Chairman. He reminded members there is an opportunity for the council to determine 

matters to be brought forward to the next council meeting, at this meeting. In response to 

further discussions, Councillor Sunger proposed that Item 23. be brought forward, to allow 

members to resolve this matter now. In response, Councillor Chana stated he could not 

subscribe to this action, because the relevant authorities have given comprehensive 

guidance on these matters, which he believes have been followed. In response to further 

discussions, the Chairman stated that this council has now expended forty minutes on this 

discussion, and it would be a more efficient utilisation of time to continue dealing with the 

remaining matters on this agenda. In response, Councillor Lion stated that the council 

should refer to Standing Orders and consider the matters that would apply to an ‘Annual 

Parish council meeting,’ then decide what needs to go on the agenda. He further stated that 

this meeting would normally start at 6pm, this would allow time to adequately discuss and 

consider all the matters. In response to further discussions, the Chairman reminded 

Members that an agenda cannot be altered, and a council cannot make decisions on matters 

that are not included on an agenda. He further reminded Members that the opportunity for 

the council to bring matters forward for consideration is at Item 23. Councillor Sunger then 

again requested that Item 23. be considered before progressing with the rest of the agenda. 

In response, the Chairman declined this proposal.  
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               The minutes of the meeting held on 23rd April 2020 were then CONFIRMED. 

19.277 DECLARATIONS OF INTEREST 
 

Members NOTED that there were no Declarations of Interest. 

 
 

19.278     PUBLIC PARTICIPATION SESSION  
 

The following questions were asked by attending members of the public, pertaining to 

specific items on the agenda;  
 

Q.  A member of the public stated she wished to ask a question on behalf of the CRA 

concerning the Community Special Constable Scheme. She noted that the background 

papers advise that the recruitment of special constables has been suspended, this 

documents also includes the costings for PCSO’s and specials. She further stated that 

the Deputy Police, Crime and Fire Commissioner has confirmed to her that the cost for 

special constable is approximately £3000, per year. She further stated that whilst she 

acknowledges that the scheme has been suspended, she questioned whether the council 

may now approve the expenditure of at least two special constables, per year.  
 

A.  In response, the Chairman reminded Members that the scheme involves a three-year 

contractual obligation and questioned why special constables, as opposed to regular 

policemen. In response, the public attendee stated that Specials are proper policemen; 

they have the powers of arrest, unlike PCSO who do not, and are very much ‘proper 

policemen.’ In response, the Chairman reminded attendees, that this scheme was first 

suggested, in response to concerns, pertaining to occurrences of criminal activity in 

Canterbury Close. He further stated that he understands that the availability of 

Specials is limited, often to Friday/Saturday evenings, and town centres, or other 

localities where and when their services may be applied, such as in response to anti-

social activities. He further questioned the benefit of having ‘Specials’ in view of the 

public concerns conveyed to the council, at the previous meeting. In response, the 

public attendee stated that having spoken to the Assistant Commissioner on this, she 

has confirmed that if this council was to pay for specials, they would be based in the 

area and do a maximum of at least sixteen hours per week. She further stated that 

Specials themselves select their time and place of operation, dependant on the area’s 

needs.  She further suggested that this is something the CRA have been pushing for 

and considers it a far better use of money than the six-thousand pounds spent on the 

bus, per month. She then re-iterated that if Chigwell was paying for then, they would 

be based in Chigwell and would work the hours that Chigwell residents felt would be 

the right hours to work. She further stated that ideally, we would like six, two in 

Chigwell Village, two in Grange Hill and two in Chigwell Row, that could each cover 

those areas and work sixteen hours per week. In response to further discussions, the 

Clerk advised Members that the council is awaiting responses to enquires regarding 

the respective contractual arrangements and further advised members that 

consideration should be given to this document prior to any decisions being made by 

the council. In response to further comments, Councillor Lion stated that whilst 

concerns were conveyed by a Canterbury Close resident, this was not the reason to 

pursue the scheme, rather it is in response to concerns in Chigwell.  
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       He further stated that Chigwell has experienced a significant increase in crime over the 

last four years. He reminded Members that the council had hosted the various 

representatives of Essex Police, at council meetings, during which public attendees 

expressed acute concerns about their security. He suggested that this council should 

take responsibility, by supporting the residents and then proposed that this council 

goes forward with this scheme, by funding at least two Special Constables for 

Chigwell. He continued that perhaps the Clerk is right, in that the contract should be 

examined, but this is supplementary and that the council should confirm that it wishes 

to go head, in principle, to recruit Special Constables. In response to further 

discussions, the Clerk advised Members that the item presently being dealt with is 

entitled; ‘Public Participation Sessions’ and that any consideration of the scheme 

being discussed, should be done at Item 17. as detailed on this agenda.  

 

Q.  The Annual Parish Assembly, which was held last year April, could the council advise 

when the minutes for this meeting will be published?  
 

A.   In response, the Clerk reminded attendees that at this meeting several public questions 

were received by the Councillors present, which they were unable to answer at that 

meeting. At that meeting the Chairman, of the council; Councillor Sunger suggested 

that written answers, to those outstanding questions would be included in the 

respective minutes, and then published. The Clerk advised that, when the attending 

Councillors have answered those questions and the minutes are confirmed, only then 

may this document be published on the website.  

 

19.279 MEMBERSHIP OF COMMITTEES 
 

The Chairman stated that Councillor Lion has conveyed to him, that he no longer wishes to 

be a member of the Planning Committee. Councillor Barlow stated that she no longer 

wishes to be the Chairman of the Planning committee but is willing to continue as a member 

of this committee.  
 

After brief discussions, the Council’s Standing Working Committees and membership was 

DETERMINED as follows and the indicated individuals would serve as Chairman: 
 

(a) Planning Committee - RESOLVED that the Committee’s membership would continue 

to comprise all Members, excluding Councillor Alan Lion.  
 

(b) Finance Committee - RESOLVED that the Committee’s membership would comprise 

all Members. 
 

(c) Management Committee - RESOLVED that the Committee’s membership would 

comprise all Members.  
 

It was NOTED that, as these Committees have been given the Power to Act, the decisions 

of these Committees would be reported to Council for information rather than for 

ratification, unless this decision would result in an expenditure of over £2,500.00p which 

will require ratification from the Chairman and Vice-Chairman, whilst any decision that 

will result in an expenditure of over £5,000.00p will require ratification from the Council, 

prior to implementation.  
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19.280     REPRESENTATION ON OUTSIDE BODIES   
 

                 Members CONSIDERED the Council’s representatives on outside bodies. Councillor Lion 

noted that Councillor Hodds is listed as the council’s representative for the Victory Hall 

Foundation and enquired as the whether the Victory Hall Foundation was still in existence. 

In response, the Chairman advised Members that technically, this charity is still 

functioning.  
 

                 After discussions, it was moved by the Chairman and RESOLVED that: 
 

• Nominees for representatives on outside bodies will be considered by 

the council on an annual basis. 
 

• The Council’s representatives on outside bodies shall be in accordance 

with the following list: 
 

Outside Body Council’s Representative 

During 2020/2021 
  

Epping Forest Country-care Liaison Group Councillor Barry Scrutton (Chairman) 

Victory Hall Foundation Councillor Rochelle Hodds 

Chigwell United Charities Trust Councillor Barry Scrutton 

Epping Forest District Council: Standards Committee Councillor Deborah Barlow (Vice-

Chairman) 

EFDC Local Councils’ Liaison Committee The Clerk and the Chairman are 

automatically Members of this Committee.  

The Vice Chairman is now also a Member. 

 
  

 

19.281     CONSENT FORM – Electronic Summons/Agenda 
 

Members were reminded that individual Councillors must give prior confirmation to 

consent to receiving electronic summons/agendas, for council and committee meetings. 

This process is to allow the aforementioned actions to be statutorily complaint. Members 

were further reminded this action does not negate the former policy but provides a further 

option for members.  
 

Members were advised that in consideration of the recently experienced delays in receiving 

mail, this consent will allow a summons to be received, without the use of postal services.  
 

After discussions, it was moved by the Chairman and RESOLVED that: 
 

•  This information be NOTED.  
 

• All Members would sign the respective consent form and give 

them to the Clerk.  
 

• All further summons/agendas will be received by electronic 

means.  
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19.282 COMMUNICATIONS 
 

Members were reminded that ‘Covid-19’ updates are regularly, and frequency emailed to 

Members and that the EALC have recently published an online training calendar, which 

may be of particular interest.   
 

             After discussions, it was moved by the Chairman and RESOLVED that: 
 

•  This information be NOTED.  

 

 
19.283 REPORT OF THE RESPONSIBLE FINANCIAL OFFICER 

 

a) List of Payments/Income/Account Balances 
 

The Chairman highlighted to Members that the donation of £1000, to the Epping Food 

Bank is on the list of payments. In response to queries from Councillor Barlow 

concerning the word ‘cemetery’ being erroneously written in the row detailing the 

donation, the Chairman advised members to refer to the updated list of payments, 

which was emailed to all Members this morning. In response, Councillor Rizvi stated 

that this was rather worrying when errors of this type are sent out. She questioned 

whether the Chairman is managing and mentoring the staff or going over their work. 

She re-iterated that it is rather worrying and requested that this be noted, especially 

seeing that these errors can easily be missed, then that could snowball. In response, the 

Chairman advised that if Members refer to the updated ‘list of payments,’ which was 

emailed to all members, ‘tabled’ at this meeting, and published, it will be observed 

that this error has been corrected and the payments listed updated. In reply, Councillor 

Rizvi stated that the error was sent out first, and that the issue is managing the staff 

and overlooking the staff work. She continued that in any organisation there is a 

manager, who manages. In response to further discussions, Councillor Sunger stated 

that he disagreed with the Councillor Rizvi’s viewpoint, he suggested that the RFO is 

very thorough in his work, this is a minor error, which does not really require further 

discussion, which would expend valuable time. Councillor Braha agreed with 

Councillor Sunger’s perspective and stated that the error should be taken into context, 

and it is the placement of one word, in the wrong row and not a numerical error. In 

response to further discussions, Councillor Barlow stated that it is important because, 

we have had errors in the past that have not been picked up. Councillor Rizvi stated 

that is what she was alluding to, and we need to be careful on these matters.  
 

                        # Councillor Pranav Bhanot arrived at the meeting.  
 

In response, Councillor Sunger reminded Members that it is a minor clerical error, that 

has no bearing on the numerical accuracy of the document, he further suggested that 

the RFO is very good at his job. Councillor Lion stated that this is a finance matter 

and that he is the Chairman of the Finance committee; yet no one advised him that 

there was an error and that under due process, at least he should have been advised 

that this has been printed wrong, rather than just going ahead and reprinting it.  
 

In response to further discussions, the Chairman reminded Members that an updated; 

‘list of payments’ has already been emailed to all members and it is this document, 

which now requires approval from the council.  
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After further discussions, it was moved by the Chairman and RESOLVED that: 
 

• the list of payments signed up to 23rd April 2020 be APPROVED, 

and that the summary of income received and the account balance, 

at that date be NOTED. 
 

• Councillors; Bhanot and Braha would come to the office to sign the 

respective ‘List of Payments’. 
 

• This information be NOTED.   
 

 

b) Annual Investment Strategy  
 

                        Members were advised that statutory guidance pertaining to the investment of surplus 

funds by local authorities, recommends that a council produces an Annual Investment 

Strategy. This policy must govern the management of investments that prioritises 

monetary security and liquidity, whilst considering the potential revenues which may 

be generated.  
 

                        Members were further advised that this policy must be approved by the council prior 

to being adopted and may be revised in accordance with further resolutions from the 

council during the financial year. In response to the Chairman, Councillor Lion stated 

that he was happy with the document, however he mentioned that it has not been 

brought to his attention prior to this meeting. He further questioned the protocols, in 

that what is the point in having a finance committee, when everything is being brought 

straight to the council. In response, the Chairman reminded Councillor Lion, that he 

was advised about this requirement in the interim internal audit report.  
 
 

      After further discussions, it was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  
 

• The Annual Investment Strategy would be APPROVED.  

 

19.284 LOCALISM ACT 2011, Section 28 – Code of Conduct  
 

 

Members were reminded that the Localism Act 2011 requires Parish Councils to adopt a 

code of Conduct which confirms the conduct expected of their members. Accordingly, 

Members were then reminded of the following: 
 

i)   The Council is required to adopt a code of conduct that is consistent with the 

principles of selflessness, integrity, objectivity, accountability, openness, honesty 

and leadership and includes provisions which the council considers appropriate in 

respects of the registration and disclosure of “pecuniary interests” and “ interests 

other than pecuniary interests” 
 

And 
 

ii)   To publicise its adoption, revision or replacement of a code in such a manner as it 

considers is likely to bring the adoption, revision or replacement of the code of 

conduct to the attention of persons who live in its area. 
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Councillor Barlow asked in the event someone does not adopt the Code of Conduct, what 

would happen to them. She further questioned why the council would have a code of 

conduct, if there are no repercussions for not having one. In response, the Chairman 

suggested that the consequence of not having an adopted code of conduct, is that the 

council could be fined. In response, the Clerk reminded Members that, as previously 

mentioned, there is a statutory requirement to adopt a ‘Code of Conduct’ and suggested 

that Councillor Barlow refer to section 28 of the Localism Act 2011.  
 

After further discussions, it was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  
 

 

     19.285  PRESENTATION – Public Health Improvement Officer for EFDC (Community, 

Culture & Wellbeing)  
               

The Chairman advised Members that the Public Health Improvement Officer has given his 

apologies for being unable to give this presentation, due to unforeseen work commitments.  
 

                 After brief discussion, it was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  
 

 

19.286   CHIGWELL PARISH COUNCIL MEMBERS’ VIRTUAL SATURDAY SURGERIES  
 

              Members were asked to consider the holding of virtual Saturday surgeries, for an hour or so, 

on a bi-monthly basis, during the present lockdown. A proposed draft rota was then 

CONSIDERED by members. Members were further advised that if they were unable to 

attend their allocated surgery date, the Clerk should be informed, so that an alternative 

arrangement may be made.  
 

Councillor Sunger asked who put forward this idea, because he did not know about this. 

Councillor Lion also stated that he was not aware of the suggestion either. Councillor 

Barlow and Rizvi further commented that they were not aware of this proposal. Councillor 

Chana stated that he did attend a meeting, at which this suggestion was discussed, it was 

generally acknowledged that this council did previously host ‘Saturday Surgeries’ but no 

one turned up, he further expressed surprise than this was being considered again. In 

response to further comments, Councillor Braha reminded members, that this option had 

been discussed at Management committee meetings, and the Clerk had emailed him before 

the meeting, about this proposal. He further suggested that there is no point in doing them 

from the office, but ‘street surgeries’ may be a more effective approach, similar to the 

actions of Councillor Bhanot. In response to further discussions, the Chairman advised 

Members that the proposal being considered is for virtual Saturday surgeries, accordingly 

there would be no requirement for Councillors to come to the office or for interaction with 

the public. In response to further discussions, Councillor Bhanot suggested that if the 

council does decide to pursue this, consideration should be given to promotion, bearing in 

mind, the limited accessibility of the internet to some residents.  
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In response to further discussions, the Chairman stated he was willing to attend the first 

instalment and encouraged Members to allow the proposal to be pursued, at least for a 

couple months. In response, Councillor Lion stated that he wished to raise a ‘point of order,’ 

this has been introduced by the Clerk on to the agenda, what we normally have is anything 

that needs to be considered would be brought forward by the council at a previous meeting, 

for the next meeting. He stated that this matter has suddenly appeared, with no Councillors 

aware of what was considered. In response, the Chairman reminded Members that 

Councillor Braha and himself were consulted on this proposal by the Clerk. In response, 

Councillor Lion re-iterated that no other Members were aware. In response to further 

discussions, Councillor Sunger advised Members they should read the agenda, as the 

proposal clearly describes that the proposed surgeries will be undertaken virtually and for a 

limited period, during the ‘lockdown’ restrictions. Councillor Rizvi stated that she would 

like to propose that we collect all the items to be brought to the council, not leave it to the 

ease of the staff, when they feel like, so we are guiding the staff. In reply, the Chairman 

stated that this proposal is in response to the ‘lockdown’ restrictions being experienced by 

residents. The arrangement would enable an opportunity for the public to communicate their 

enquiries and concerns to the council, and possibly assist and/or advise them on relevant 

matters. The Chairman then re-iterated his willingness to attend the first Saturday 

instalment. In reply, Councillor Rizvi stated the Chairman is taking it out of context, her 

issue is not with this item, but an appearing trend that items are appearing on the agenda 

without the Members prior knowledge. In reply to this comment, the Chairman questioned 

Councillor Rizvi’s viewpoint on this proposal. After further discussion, Councillor Sunger 

requested that this proposal be deferred, for consideration at the next meeting. In response, 

the Chairman reminded Members that the next meeting will be in a month, and the 

opportunities this project may afford may be lost. After further discussions, the Chairman 

reminded Members that the council was challenged on their response to the pandemic and 

circumstances being experienced by residents, this scheme could allow members to 

communicate with residents and perhaps give some assistance, or at the least hear their 

concerns.  
 

After further discussions, it was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  
 

• The proposal to have Virtual Saturday Surgeries would be deferred to 

the next council meeting.  

 

19.287   LAND AND ASSETS 
 

Members were advised that the Parish Council’s Standing Orders require that an inventory 

of land and assets, including buildings and officer equipment, be reviewed on an annual 

basis. The Chairman advised Members that, attached at Appendix 5, is the updated Asset 

register, dated 31st March 2020.  
 

Members then CONSIDERED the respective document. Councillor Lion commented that 

the classifications appeared too ‘general’ and suggested that specific items should be 

identifiable. He suggested that serial numbers or some other alternative registration could be 

included in the documentation, which would help to describe the asset, in more detail. In 

response, the Chairman reminded Members that documentation such as invoices, purchase 

orders and receipts are retained by the council, and would include such information.  
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In response to further discussions, Councillor Lion suggested that a reference number for 

each item be included on the respective asset register, along with a description of the make 

and model. In response to discussion, Councillor Rizvi suggested that ‘Sage’ software would 

generate the necessary serial numbers for items, listed on the asset register. In response to 

discussions, Councillor Lion suggested that this matter should be deferred to the Finance 

committee, as such matters are this committee’s responsibility, and this would allow an audit 

trail.  
 

  After a further discussion, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED.  
 

• The Asset register would be updated to include, serial 

numbers/registration numbers, model and make of items, then be 

considered by the Finance committee. 

 

 

19.288    PARISH COUNCIL MEETINGS -2020/2021 MUNICIPAL YEAR  
 

The Clerk advised Members that an analysis of Parish and District Council meetings for the 

2020/2021 municipal year has been undertaken, and that alterations to these dates may become 

necessary, as dictated by arising circumstances, however members will be informed of 

meetings in accordance with the Standing Orders of this council. 
 

               Members then CONSIDERED the draft schedule for Planning committee and Council 

meetings, as detailed at Appendix 6a. Councillor Lion advised that Appendix 6b, is a schedule 

of meetings for Epping Forest District Council, however this document is not labelled as such. 

In response to further comments, he further advised that the reasons the EFDC schedule is now 

included is because he requested this a few years ago, to ensure the Parish council meetings and 

EFDC meetings do not clash.  
 

               After further brief discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED.  
 

• The dates and times for the Council and Planning Committee meetings be 

APPROVED.  
 

 

19.289   SPECIAL CONSTABLES -Update  
 

Members were advised that a preliminary enquiry has been undertaken pertaining to the 

prospect of the council participating in the Community Special Constable Scheme. 

Councillor Lion proposed a motion that the inclusion of the council in this scheme be 

pursued at great pace, to acquire two Special Constables for Chigwell. In response to the 

general agreement to this suggestion proposed by Councillor Lion, Councillor Chana 

advised that, in view of the present economic circumstances being experienced and the 

inability to predict how the pandemic situation may develop, this council should be 

extremely cautious in entering into such an arrangement and carefully consider the 

contractual commitment that will be involved. He further suggested that the council should 

question the necessity of this, and how the respective scheme is applicable to the concerns 

conveyed by residents.  
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He suggested that the budgetary implications of entering into the respective contract should 

first be considered by the Finance committee and advised Members that everyday businesses 

are going bust. In response to further discussions, Councillor Sunger stated that this scheme 

would enable the safety of residents, particularly in these unprecedented times, as the safety 

of residents is of paramount importance. He further stated that he is very much supportive of 

the council pursuing this scheme.  
 

A member of the public stated that she wished to point out that the cost of a Special 

Constable is £3000, per year, and this council spent over £6000, per month, on a bus, that no 

more that half-a-dozen or a dozen people were using. She further stated that the council 

cannot then use the excuse of finance constraints, for not pursuing this scheme.  
 

In response, Councillor Chana stated that he is not rejecting the scheme, he merely requests 

that the appropriate considerations are made, particularly in these economically challenging 

times. In response to further debate and with the permission of the Chairman, the Clerk 

reminded Members to conduct their deliberations in a manner that is in accordance with the 

adopted Standing Orders of the council; if more than one Member attempts to address the 

council simultaneously, then no one would be heard. Councillor Barlow advised Members 

that this council has received many concerns about crime in Chigwell and asked how the 

council can support them. In response to further debate, Councillor Chana repeated his 

viewpoint that, all he is advising is that the council thinks very carefully about this.  
 

Councillor Sunger stated that this scheme should be considered at an extraordinary meeting 

and not be delayed until the next council meeting. In response to further discussions, 

Councillor Braha reminded Members, that the scheme has been suspended until further 

notice, therefore there is no point in discussing the matter now, until subsequent information 

is received from the Essex Police.  
 

               In response to further discussions, Councillor Lion stated that he wished to put forward an 

amended motion; The council recruit at least two Special Constables, and that the Clerk is 

instructed to contact Essex Police, as soon as possible to lodge our request that when the 

scheme resumes, Chigwell would be in line to have two Special Constables.  
 

               After further discussions, it was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED.  
 

• The Clerk would contact the providing authority, requesting that this council be 

registered as a participant of the Community Special Constable Scheme, when 

circumstances would allow.   

 

19.290  MEMBER REPORTS  
 

a)    Car Break-ins 
 

Councillor Barlow advised Members that a few car break-ins have occurred around 

Chigwell, Limes Farm and Grange Hill. She stated that she has visited a few ‘What’s-

app’ groups and reported this situation to the police, who have advised that everything 

be reported to them, because they now have more time for investigations. She said the 

police recently managed to catch some car thieves in the area. She described incidences 

where the bottoms of cars had been removed by thieves operating in the Limes Farm 

area.  
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   After further discussions, it was moved by the Chairman and RESOLVED that:  
 

• This information be NOTED.  

 

19.291    HIGHWAYS ISSUES  
 

a)   New Forest Lane/Stradbroke Drive  
 

                                 Councillor Sunger advised members that residents are pleased about the roadworks 

being undertaken on New Forest lane and Stradbroke drive, however it appears the 

respective project has been suspended, since the ‘lockdown’ was introduced.  He 

suggested he would enquire at county, when this project would be resumed.  
 
 

b)   Luxborough Lane – Bridleway/bridge 
 

         Councillor Lion stated that a resident advised him that the bridleway/bridge at 

Luxborough Lane has been closed. He stated he was not aware of this situation and 

intends to enquire about this issue with the respective authority. In response, the 

Chairman reminded members that this council had been advised of this closure and 

the situation had been referred to at past meetings. In response, Councillor Lion 

advised that he still intends to consult with the respective county councillor on this 

situation.  
 

c)   Vehicle parking on Hainault Road/Station Road 
 

  Councillor Lion advised Members that there have been incidences of cars parking on 

the grass verges along Station road/Hainault road and stated that he will discuss this 

with the respective county councillor.  
 

          After further discussions it was moved by the Chairman and RESOLVED that: 
 
 

• This information be NOTED.  
 

 

19.292 REPORT OF THE CLERK   

 

  The Clerk reported that;  
 

•   Members are reminded that the Chigwell cemetery remains open and operational, 

however the public toilet facilities are closed.  
 

•   As the Chairman alluded to at the council meeting held on 6th May 2020, the 

Cemetery Technician suffered an ankle injury and was taken to hospital, as a 

precautionary measure. An X-ray was taken; he suffered minor ligament damage and 

is on sick leave for a week. Consequentially, the RFO/Cemetery Registrar may be 

deployed to the cemetery, in the interim to assist the Cemetery Supervisor, as 

necessary.  
 

•   Members were reminded that the Essex Association of Local Councils has published 

a ‘Covid-19 training calendar, which may be of interest. The calendar lists a variety 

of training courses, which may be accessed from the internet. 
 

•   Members were reminded that there is an ample supply of recycling bags, which may 

be collected by Members for distribution to residents. 
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•   Members were reminded that Epping Forest Community Transport are continuing 

the ‘dial-a-ride’ aspect of the Community Bus Service, which is being utilised by 

some residents, for medical appointments, food shopping trips, prescription 

collections and other travel requirements, deemed to be essential.  
 

•   Members were advised that the Clerk would be engaged in volunteering duties in 

support of Epping Food Bank, this Saturday, from 9am to 12pm.  
 

In response to a query from Councillor Barlow, Members were advised that an email was 

sent to the Chairman and Vice-Chairman, which provided the statistics relating to the 

burials at Chigwell Cemetery. However, a few interments have taken place since that 

document was drafted and this aspect of council business has been busy.   
 

Councillor Barlow said that accordingly to that document, it was intended that someone 

else would be drafted to do work at the Cemetery, rather than the RFO. In response, 

Members were reminded that the individual described by Councillor Barlow in her query 

has a joint role, namely the Responsible Financial Officer and the Cemetery Registrar, 

whilst the Cemetery Technician, is also a qualified Horticulturalist, therefore an aspect of 

his duties is the regular maintenance of the open garden areas, which includes the 

cemetery.  
 

In response to further quires, Members were advised that, an ‘out-of-hours’ staff contact 

phone has been purchased, and will be operational very shortly, this facility will allow 

Members to contact staff, external to working hours in cases of emergency. In response, to 

a question from Councillor Rizvi, the Chairman confirmed that the injury suffered by the 

Member of staff has been appropriately recorded. She further enquired whether this 

incident has been reported to the insurer. In response to further quires, the Chairman 

reminded Members that the staff member was taken to hospital, medically examined and 

an X-ray scan was carried out, based on these examinations and the results of the X-ray, 

the proper actions were taken.  
 

In response, Councillor Rivzi repeated her question, whether the incident had been 

reported to the insurer. In response, the Chairman suggested that this question could be 

relayed to the Cemetery Registrar. In response, Councillor Lion stated that this action 

should be a matter of course, he further asked whether the incident has been reported to the 

Health and Safety Executive.  
 

In response to further discussions, Councillor Rizvi stated that there is a hierarchy in place, 

and the staff need to be managed. The information concerning this matter should be 

available to Members, so we are assured the right things are being done. In response, the 

Chairman suggested that Councillor Rizvi may visit the office, to inspect the relevant 

documents, as this action would satisfy her concerns. In response to further discussions, 

Councillor Sunger stated that in the event of a serious accident, the respective insurer 

should be advised of the incident, to assure the insurance policy remains valid. He further 

suggested that all that is required is clarity and the assurance for Members, that the council 

is not negligent. In response to further discussions and quires, Councillor Chana stated that 

the Chairman cannot possibly be immediately aware of the details of such matters. He 

further suggested that certain Members allow the requested information to be sort, then the 

Chairman may address the concerns conveyed, at a later date, for Member’s information.  
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In response to further discussions, Councillor Sunger suggested that the Chairman be 

allowed to update Members when the requested details have been garnered. Councillor 

Lion stated that all he needs to know is that an accident report has been filled in, there is a 

proper process for doing that and there is an accident book, and this should be standard 

practice for the whole of the council. Councillor Barlow stated that she would also like to 

know who will be assessing the individual to determine if he is fit to return to work.  
 

In response to further discussions, the Chairman reminded Members he will respond to the 

stated concerns in due course. Councillor Barlow reminded Members that her first query 

concerned the RFO being deployed at the cemetery, she stated that she was advised 

someone else would be undertaking gravedigging, in the event the cemetery staff became 

ill.  
 

In response further discussions, Councillor Rizvi requested that a written report be made 

available to the council on these matters. In response, the Chairman stated responses to the 

quires will be drafted in due course. In response to further discussions, Councillor Lion 

suggested that the Chairman did not understand the request, he stated that the availability 

of a written report is standard practice for a public body. He further reminded the 

Chairman that risk assessments were done at the cemetery and the office, by the HR 

consultant, which he has never seen discharged, they have been lost and put aside. In 

response, the Clerk injected, advising Members that this is not true, and that Councillor 

Lion is aware of the inaccuracy of this statement.  
 

Members were further reminded that the respective ‘Action Plans’ were considered by the 

council and the Management committee, on several occasions, since being received from 

the HR consultancy, late last year.  
 

In response to further quires from Councillor Lion, the Clerk reminded Members that the 

respective ‘Action Plans’ have been considered by the council on a number of occasions.  

The Clerk stated that since being appointed in post, he has sort to do his best for this 

council, he further stated that he has been subjected to incidences of bullying by certain 

Members of this council, he further suggested that he was impervious to such 

intimidations, and will continue to perform as best as he can.   
 

It was then moved by the Chairman and RESOLVED that:  
 

•  This information be NOTED.  
 

 

 
19.293  REPORT OF THE CHAIRMAN 

 

 The Chairman stated that Members may have noticed that the excessive length of the grass 

of Chigwell Station Green. This circumstance exists because of the delayed delivery of the 

‘Ride-on’ mower, which it is hoped will be received by the council next week. Provided 

the cemetery is not too busy, the staff will then attend to the Open garden areas and the 

green grass will be final cut.  
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19.294 PUBLIC PARTICIPATION SESSION 
 

               The following questions were asked, pertaining to items of interest to the Parish;  
 

Q. A member of the public, stated that the CRA has two questions. She stated that she is 

pleased the Clerk is volunteering at the Epping Food Bank, this Saturday, between the 

hours of 9am to 12pm. She then questioned, if the Clerk is detailed to be attending the 

proposed ‘Virtual Saturday Surgery’ between the hours of 10.30am-12.30pm, even though 

it was not agreed by the council, she questioned how this was being managed. She further 

questioned whether the Clerk will be doing volunteering duties, for the Food bank during 

normal working hours.  
 

A. In response, the Chairman suggested that this question could be answered by the Clerk.  
 

The Clerk advised Members that presently he has not been assigned to volunteering duties 

during the normal working hours and that his assignment is at the discretion of the Epping 

Food Bank and his confirmation that he can attend those tasks, which are received via 

email.  

 

Q. A member of the public, representing the CRA stated that she is looking at the accident 

reporting policy of the council and the incident book, which is published on the website. 

She then quoted; “Incident forms must be completed for all incidences no matter how 

minor, by the affect injured person, as soon as possible after the incident has taken place, 

all relevant sections of these forms, which provide a detailed record of the occurrence 

must be completed by the affected/injured person and any witnesses. On completion, the 

forms should be passed to the Clerk who will then investigate the events leading up to the 

incident and then complete the Review and Action Sections of the Form.” 

 She then asked if the forms relating to the Cemetery Technician’s accident have been 

completed?  
 

A. In response, the Clerk stated that he has not seen those forms. She then asked if the 

forms have been given to the Cemetery Technician? In response, the Clerk advised that he 

did not have the answer to that question at this time, however he will undertake the 

relevant enquires and then advise Members accordingly. She further question who is 

ultimately responsible for Health and Safety Management in the council. In response, the 

Clerk stated as the Clerk he is responsible. In response to further discussions/questions, he 

advised Members he did not know the exact date and time the incident occurred. In 

response to further questions, the Clerk stated that this question had already been 

answered. The public attendee then stated that she could not remember the answer. In 

response, the Clerk advised Members that the question had just been answered. In response 

to further discussions, the Chairman stated that the question has already been answered, 

and the requested information will be gathered, after consultation with the other staff 

members. The public attendee stated that the Clerk should know this now. In response to 

further questions and discussions, Councillor Braha stated that it was not very fair to 

interrogate the Clerk, it is recognised that the processes have not fully progressed, and the 

information requested will be made available in due course. In response to the repeated 

public question, Members were reminded, by the Clerk that he did not know whether the 

respective form had been received by the injured individual.  
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19.295   MATTERS TO BE BROUGHT FORWARD TO THE NEXT COUNCIL MEETING 
 

Councillor Lion stated that what has been missed from this meeting, should be included in 

the next meeting, he stated that we need to have a completed process review, as identified 

by the H&S issues discussed tonight.  
 

The Clerk then requested, in view of the previous discussions, that Members state exactly 

the matters, they would require to be included on the agenda for the next meeting. In 

response to discussions, Councillor Barlow requested that an update on the cemetery and 

the incident involving the Cemetery Technician, to include what is being put in place for 

his return. In response to further discussions, Councillor Rizvi proposed that Members 

would email the Chairman with matters to be included on the agenda, and that a deadline 

of 14th May be set for this.  
 

Councillor Sunger advised Members that, a few weeks ago a resident contacted him, when 

his father passed way, having contracted coronavirus. His father died on the bank holiday, 

and this resident experienced enormous difficulties in contacting the relevant authorities to 

register this death and acquire the necessary documentation, which would allow a lawful 

burial, that conforms to the religious conventions of the deceased. It was a considerable 

effort and a variety of individuals, including the Clerk, were engaged to eventually contact 

the Registrar for Essex county. In view of this experience, he suggested that a procedure be 

drafted that would improve the accessibility of the relevant authorities, such as the 

Registrar for Essex.  
 

In response to previous discussions, the Clerk reminded Members that, the next council 

meeting is presently scheduled to take place on 11th June 2020. In response to previous 

suggestions, the Clerk reminded Members that this item must be resolved at this meeting.  
 

In response to further discussions, the Chairman reminded Members that this item was an 

opportunity for the council to agree matters to be brought forward to the next meeting. 

Councillor Barlow stated that a general update/report on the priorities of the office staff 

and what they are doing. In response to further discussions, Members were advised that the 

‘plan of action’ emailed to the Chairman and Vice-Chairman, for confirmation uses the 

word ‘illness’ in association to a long-term situation, such as a staff member contacting 

coronavirus, rather than referring to a ‘ minor-injury’ which would likely result in the 

short-time unavailability of a staff member.  
 

Members were reminded that in the event of a long-term illness, an external service 

provider would be called upon, to enable the continuance of cemetery services. In response 

to further questions, Members were advised that the RFO/Cemetery Registrar is not 

digging graves, and clarification will be sort pertaining to the tasks undertaken by the 

RFO/Cemetery Registrar at the cemetery. Councillor Lion suggested that the risk 

assessments are considered, to assure these documents are up-to-date. Councillor Sunger 

reminded Members that an awful lot of time was expended discussing the Annual Council 

meeting; he requested that date be set for this meeting to take place. In response to further 

discussions, the Clerk reminded Members that on 28th May 2020, a meeting of the 

Planning committee has been scheduled and not a council meeting. In response to further 

discussions concerning the ‘diary of meeting dates’ for the coming municipal year, the 

Clerk explained how this document should be read and advised that there is no council 

meeting on 28th May 2020.  
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In response to further quires, the Chairman instructed Councillor Rizvi how to read the 

document.  
 

In response to further comment, an attending member of the public stated that the 

document is difficult to read and may be easily mis-interpreted. In response to further 

discussions, the Clerk advised Members that under normal circumstances, this council has 

an ‘Annual Council Meeting’ at the beginning of May. In the respective agenda for that 

meeting, specific matters are normally included, some of which are included on the agenda 

for this meeting. What is now required from Members is confirmation for the inclusion of 

matters that are normally featured in the ‘Annual Council Meeting’ on the agenda for the 

council meeting in June 2020. In response to further discussions, Councillor Chana stated 

that he did not understand or support the request from some Members for an Annual 

Council meeting.  
 

In response to further discussions, Councillor Braha proposed that the council agree to 

include matters that have not yet been considered, but normally feature on an ‘Annual 

Council meeting’ agenda, be included on the agenda for the meeting in June. In response to 

further discussions, Councillor Rizvi stated that she agreed with Councillor Sunger’s 

viewpoint, in that an ‘Annual Council meeting’ should be held in June, and that the agenda 

should included matters that are normally featured on an annual council agenda. In 

response to further discussions, Councillor Chana re-iterated his point that the authorities 

have advised there is no requirement for annual meetings and have drafted the appropriate 

legislation.  
 

In response to further discussions, the Clerk stated that despite his best and repeated 

attempts his explanations on the matters being debated by Members do not seem to be 

understood, and he felt defeated by this situation. In response to further quires from 

Councillor Rizvi, the Chairman advised members that the next ‘Annual Council meeting’ 

is presently scheduled for 12th May 2021. In response to further discussions, the Clerk 

suggested an alternative and simpler approach could be engaged, by referring to the agenda 

for last year’s annual council meeting, Members may then state which matters they wish to 

be featured on the agenda for the meeting in June. In response, Councillor Braha suggested 

this would not be necessary, just included the ‘Annual Council’ matters that are absent 

from this agenda, on the June council agenda.  
 

The Chairman requested that job appraisals be undertaken by the Clerk and one other 

Councillor for the council staff, and two Councillors undertake job appraisals for the Clerk 

to the council.  
 

The respective reports will then be noted at the council meeting in June 2020. He 

suggested that this aspect of council business has been neglected for far to long. In 

response, Councillor Lion suggested that this matter should be pursued at a private 

meeting, without staff being present so Members can speak freely. In response, the 

Chairman advised that council meetings do allow certain matters to be considered 

confidentially, when the council resolves to do so.  
 

In response, Councillor Lion stated that it should not be done with members of the staff 

and should be a private meeting, he further stated that half of the work has been done by 

Councillor Rizvi, which needs to be reviewed by all the Members of the council. 
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In response, the Chairman stated that all he is asking is that job appraisals be undertaken in 

time for the meeting in June, this aspect of the council’s responsibilities has been deferred 

for over a year now. In response, Councillor Lion stated that he understands that 

Councillor Rizvi’s work has been submitted to him. In reply, the Chairman stated that this 

was certainly not the case. In response to discussions, Councillor Rizvi advised Members 

that she has gathered all the staff job descriptions, sent them to the staff to determine the 

hours they are doing. Councillor Sunger then injected stating that on a point of order the 

council is severely digressing from the subject being considered and suggested that the 

Chairman take control of the meeting.  
 

After further full and in-depth discussions, it was moved by the Chairman and 

RESOLVED that: 
 

• This information be NOTED. 
 

• The agenda for the council meeting in June, would included all 

matters that are normally featured on an ‘Annual Council’ agenda, 

excluding those matters which have been considered at this 

meeting.   

 

 

19.296        EXCLUSION OF THE PUBLIC AND THE PRESS   
 

       The public and the press be excluded from the meeting, the Council believing that    

publicity would be prejudicial to the public interest by reason of the confidential nature of 

the business about to be discussed. 
 

    It was moved by the Chairman and RESOLVED that: 
 

• This information be NOTED. 
 

• There were no confidential matters to be considered.  

 

 

   The meeting concluded at 10.30pm. 
 

 

 

Signed  ............................................................... 

Chairman 

Date  ......................................................... 


