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Appendix 1 
Community Assets Chairpersons report 

This month in open space/ cemetery staff, have been continuing to clear the fallen trees and 
bushes caused by the storms last month. 

CROADS have been preparing for their new Amateur Dramatic show ‘THE ADDAMS 
FAMILY’ showing this month. 

Last Monday we had Cllr Lee Scott – ECC cabinet member for Highways attend a resident’s 
meeting in Victory Hall. He spoke about travel and transport in Chigwell, along with any 
concerns residents may have surrounding the Ride London Event in May. 

It was very well attended by residents of the parish and Cllr Scott has said he is more than 
happy to have another meeting in a couple of months. 

The Essex Wildlife Trust have been working closely with Scott Donovan on our biodiversity 
and have arranged surveys for 3 of our open spaces areas in the next month or so. 

I am awaiting confirmation from the Wildlife Trust about Community Assets having an 
interactive day making bird feeders, with our younger residents. 

We have had a few residents complaining about our Biodiverse council policy and wanting it 
reversed. This is a National Policy that CPC have joined and we feel it is important to work 
with the Essex Wildlife Trust to help guide us in restoring natural habitats for our country’s 
wildlife. That also includes our bugs and insects that are so important to our survival and 
essential for pollinating plants, a process that is essential for reproducing a wide range of 
flowers and vegetables. Certain species of birds rely on insects to feed their young (Parus 
caeruleus – Blue tits), without insects and invertebrate, homo sapiens would cease to 
survive…the enormous diversity of life is of crucial value. Therefore, it is important that we 
look firstly at improving our biodiversity, before looking at having well-groomed open spaces. 

We are hoping to have out litter picker/maintenance member of staff join our open spaces team 
in the near future. 

I have been trying to source ideas for the playground equipment for less able children for station 
green, although it is a lot harder than anticipated. One off specialist equipment is difficult to 
acquire, as most providers do complete playgrounds and do not quote for 2 or 3 items. It will 
just take a bit longer than I first thought. 

Our CCTV at VH has been installed and working, although originally we had a few hiccups, 
the clerk has been working with our providers to iron these out. 

CPC have purchased 2 outside defibrillators, these will be installed in the near future and a 
grab bag for the cemetery, this will be kept in the cemetery office. 

VH has lots of bookings for this year upon reopening and we are hoping the refurb will continue 
throughout the year, comprising of a new kitchen and repainting. 

The old members club side of VH has been used for a couple of community events, these have 
been very well attended. 
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The CAC are looking at various ways forward with this part of Victory Hall, unfortunately 
these things take time and it has to be in the best interest of the whole community and inclusive 
for all. 

In the meantime, we will hopefully be able to have more community events in this half of the 
hall.  

Once again a BIG thank you to all our wonderful staff who make everything run so smoothly 
at CPC.  

Cllr Lisa Morgan 

Chairperson of the Community Assets Committee.  
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CHIGWELL CEMETERY 
Manor Road  Chigwell 
 
 
 
 

CEMETERY REGULATIONS 
 

 
1. In exercise of its powers under Section 214 and Schedule 26 to the Local 

Government Act 1972: and article 3 of the Local Authorities Cemeteries 
Order 1977, Chigwell Parish Council hereby makes the following 
regulations for the proper management, regulation and control of 
Chigwell Cemetery. 
 

2. These regulations as amended shall come into force on 24th  April 2020. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised 24th April 2020 
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CEMETERY REGULATIONS 
 

1 NOTICES OF INTERMENT 

1.1 Notice of interment shall be given on the appropriate Council Forms available free of charge from 
Chigwell Parish Council, Hainault Road, Chigwell, Essex, IG7 6QZ.  Written notification must reach 
the Council at least three working days before the interment is due to take place (five days for 
traditional graves, see Section 17) and must be given during the hours of 9.00 and 17.00 between 
Mondays and Fridays (excluding Public Holidays). 
 

1.2 Provisional arrangements for interments may initially be made by telephone and or fax.  The 
Cemetery Registrar will determine the availability of any time or date proposed for burial.  Written 
confirmation must follow to reach the Council as detailed above.  The Council will not accept any 
responsibility for any error or delay consequent to any Notice being sent by post. 
 

1.3 For a grave where the Exclusive Right of Burial has been granted, the Notice of Interment shall be 
signed by the registered owner or his/her legal representative, and in the event of the owner being the 
deceased, the Grant shall be produced, where possible, together with the Notice of Interment. 
 

1.4 All charges and fees are to be paid when the Notice of Interment is given, and are to be made payable 
to Chigwell Parish Council. 

 

2. INTERMENTS 

2.1 All interments will take place on weekdays (excluding Public Holidays), and will take place between 
09.00 and 15.30 (time of arrival at the Cemetery). 
 

2.2 Only coffins made of wood or other perishable material are to be used. 
 

2.3 The interment in common graves of non-residents of the Epping Forest District is not permitted. 
 

2.4 Funeral Directors shall come under the direction of the Council’s representative on entering the 
cemetery.  They must provide sufficient bearers for carrying and lowering of coffins into graves. 
 

2.5 Funeral Directors must arrange, where necessary, for memorials to be removed to allow graves to be 
reopened, and for the reinstatement of memorials following the interment. 

 

3 CORONER’S ORDERS AND CERTIFICATES OF DISPOSAL 

3.1 No interment can take place until a Registrar’s Certificate for Disposal, or a Coroner’s Order for 
Burial has been received by the Cemetery Registrar or Superintendent, or alternatively an appropriate 
Statutory Declaration has been completed.  (Section 1, Births & Deaths Registration Act 1926). 
 
 

4 OFFICIATING MINISTERS 

4.1 Arrangements with the Officiating Minister shall be made by the relatives or the Funeral Director, and 
the Council cannot accept any responsibility in connection therein. 
 

4.2 However, the name and address of the person officiating must be notified to the Cemetery Registrar 
when the Notice of Interment is given. 

 

5 SELECTION OF GRAVES AND CREMATED REMAINS PLOTS 

5.1 Grave spaces and cremated remains plots will be utilised as determined by the Council, except for 
those selected by the purchaser of the Exclusive Rights of Burial.  Selection of grave spaces and plots 
is subject to the approval of the Cemetery Registrar, but the wishes of applicants will be met as far as 
practicable, within the areas available for use at the time.   
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6 DEPTHS OF GRAVES 

6.1 The depth to which graves will be excavated for interments, is to be determined by the Cemetery 
Registrar, (in accordance with Part 1, 2nd Schedule, to the 1977 Cemeteries Order). 
 

6.2 In normal circumstances, graves in the lawn areas will be dug to accommodate three interments; those 
in the traditional section will be dug to accommodate two interments. 
 

6.3 Cremated remains plots will normally accommodate 8 caskets or urns to be placed at a depth 
determined by the Cemetery Registrar. 
 

6.4 All graves are to be dug by gravediggers appointed or authorised by the Council. 

 

7 SIZES OF PLOTS             (metric equivalents are approximate) 

7.1 New grave spaces in the lawn areas will be available for up to three interments (coffin burials) and 
measure nine feet (2.7m) by four feet (1.2m).  In addition, up to four urns or caskets containing 
cremated remains may be interred in a grave space. 
 

7.2 New grave spaces in the traditional section, measure ten feet (3.0m) by four feet six inches (1.35m), 
and will be available for up to two coffin burials and four urns or caskets containing cremated 
remains.  
 

7.3 Cremated remains plots may accommodate a maximum of eight caskets or urns, and measure two feet 
by two feet (600 mm by 600 mm). 

 

8 VAULTS 

8.1 There is no provision for interment in vaults at Chigwell Cemetery. 
 

8.2 There is no provision for interment in walled graves at Chigwell Cemetery. 
 
 

9 PURCHASE OF EXCLUSIVE RIGHTS OF BURIAL 
 

9.1 The Exclusive Right of Burial for any vacant grave may be purchased for a period of 50 years.  Rights 
for cremated remains plots may be purchased for a period of 10 years.  These periods may be 
extended in units of five years, on payment of the appropriate fee, provided that, at any one time, the 
outstanding period does not exceed 50 years in respect of a grave space and 10 years in respect of a 
cremated remains plot. 
 
Whilst such purchases are not restricted to the residents of the Parish of Chigwell, for those outside 
this area, additional charges will be made.  (See the Table of Fees and Charges).   
 

9.2 Subject to availability, the Exclusive Rights of Burial for grave spaces in the lawn, traditional or 
cremated remains sections, may be purchased ‘in reserve’ for future use.   
 

9.3 Where any interment is not that of the owner of the Exclusive Right of Burial, the written consent to 
the opening of the grave must be made by the owner on the Notice of Interment.  No body shall be 
buried, or cremated remains interred in any grave until the written consent of the owner has been 
obtained.  Scattering of Cremated Remains on graves or in any part of the Cemetery is strictly 
prohibited. 
 

9.4 After the interment of the owner of an Exclusive Right of Burial, the personal representative must 
produce Probate of the Will of the deceased person, or Letters of Administration to the Estate, or 
other evidence the Council requires, so that the change of ownership can be registered.  No further 
interments may be accepted, and no applications to place, or add any inscription to, a memorial may  
be considered until the Exclusive Right of Burial has been transferred.  This restriction also applies 
where the memorial or additional inscription refers to the deceased owner. 
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9.5 Owners of an Exclusive Right of Burial shall not under any circumstances dispose of the rights 

without the consent in writing of the Council.  The Deed of Grant of Exclusive Right of Burial shall 
be considered to form part of the personal estate of the grantee and may be assigned in their lifetime 
or bequeathed by Will.  Every such assignment or Probate of Will shall be produced to the Council to 
be registered by the Cemetery Registrar. 
 

9.6 The grant of Exclusive Right of Burial to any person shall not prevent the Council or its servants from 
passing over, placing materials or equipment upon, or maintaining the surface of any grave or plot in 
the course of cemetery management. 

 

10 MAINTENANCE OF GRAVE SPACES 

10.1 Whenever a burial takes place in the Lawn Cemetery, the grave will be filled with earth and, after a 
period of time to allow for natural subsidence, the surface shall be covered with topsoil and seeded or 
covered with turf. 
 

10.2 Nothing may be placed on the grassed area of the grave, except on the day of the funeral, when 
flowers and wreaths may be placed on the grave.  However, the staff at the cemetery will remove all 
dead flowers and wreaths approximately one week after the funeral has taken place. 
 

10.3 Owners of traditional graves may place flower containers on graves, provided that they are of a 
durable material and that they do not exceed one foot (300 mm) in height and three in number.  
Containers made of glass, wood, plastic or fibreglass are not considered durable material and are not 
permitted.  Temporary planting on traditional graves is permitted whilst arrangements are being made 
for the erection of a memorial.  Shrubs or bushes, including roses, are not permitted. 

10.4 No surrounds whatsoever are permitted on any grave space. 

 

11 MAINTENANCE OF CREMATED REMAINS AREAS 

11.1 Owners of cremated remains plots may place flower containers on plots, provided that they are of a 
durable material and that they do not exceed one foot in height.  Containers made of glass, wood, 
plastic or fibreglass are not considered durable material and are not allowed.  Owners should ensure 
that items placed on plots do not encroach onto, or limit access to, neighbouring plots.  The Council 
reserves the right to remove, or require the owner to remove, any item which encroaches on or affects 
access to other plots, or in any way constitutes a risk to public safety. 
 
 

12 COMMEMORATION AND MEMORIALS  -  GENERAL 

12.1 Memorials may only be erected over grave spaces and cremated remains plots for which the 
Exclusive Right of Burial has been granted and are not permitted on Public Graves.  Grave or plot 
owners wishing to place a memorial must make application as detailed below to the Cemetery 
Registrar.  The necessary work to place the memorial may only take place after approval by the 
Cemetery Registrar. (Most local masons keep a supply of application forms). 
 

12.2 All memorials shall be constructed from durable stone, marble or granite.  Memorials of soft stone or 
wood are not permitted. (But see paragraph 12.5 regarding temporary memorials). 
 

12.3 All memorials remain the responsibility of the registered owner.  The Council cannot accept any 
responsibility for any damage or breakage which may occur.  Owners are encouraged to seek 
independent advice regarding insurance cover for memorials.   Your mason should be able to advise 
on memorial insurance. 

12.4 Applications to erect a memorial, or to carry out any work on an existing memorial, must be made to 
the Cemetery Registrar, together with the appropriate fee.  (Memorial Application Forms are available 
free of charge from the Cemetery Registrar).  As from 1st April 2008 any stonemason wishing to carry 
out any work in the Cemetery must be BRAMM Registered and adhere to the BRAMM Accreditation 
Scheme.  Such applications must provide the following information: 
      a) A dimensional drawing or illustration of the proposal. 
      b) Details of the landing or foundation (where appropriate). 
      c) A copy of every proposed inscription. 
 

 
12.5 Provided that it is the owner’s intention to make an application for the placement of a permanent 
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memorial on a grave in accordance with the Regulations, it is permissible to place on a grave space 
for which the Exclusive Rights of Burial have been granted, a temporary memorial provided that it 
complies with the following specifications and a temporary permit has been issued: 

 a) The temporary memorial shall be in the shape of a simple cross and shall be 
constructed of hardwood. 

 
b) The dimensions shall be as follows (metric equivalents are approximate): 
 

 Cross Section: 
 Between one inch (25 mm) and three inches (75 mm). 
 

Height: 
 Between one foot (300 mm) and three feet (900 mm) from ground level to the top of 
the cross, with no more than one third of the overall height below ground level 

 

 Width: 
  No greater than two feet six inches (750 mm) 
 
c) If the condition of the temporary memorial deteriorates the provisions of regulation 

12.9 will apply. 
 
d) Temporary memorials shall be replaced by permanent memorials within nine 

months from the date of the interment, unless specific written authority is obtained 
from the Council to extend this period. 

 
12.6 Every memorial must have the grave or plot number conspicuously marked on it, at the applicant’s 

expense, in permanent lettering not exceeding one inch (25mm) high but no inscription and/or 
pictures/photos will be permitted on the back. 
 

12.7 In respect of graves in the lawn areas, vases of an approved design and material may only be placed 
adjacent to existing headstones.  In such instances, written permission from the Council must be 
received before any vase may be placed on any grave space.  Applications should be made on the 
Memorial Application Form and forwarded to the office of the Cemetery Registrar.  Please note that 
vases placed on grave spaces must not encroach onto adjacent plots. (see Section 10.3 regarding 
traditional graves). 
 

12.8 All memorials are to have a sufficient foundation constructed of concrete or stone.  Each headstone 
must be fixed to its base by means of copper or galvanised dowels, or joggled to ensure stability and 
be fitted with a ground anchor by a BRAMM registered stonemason. 
 

12.9 All memorials are to be kept in good repair.  The Council reserves the right to remove, or require the 
owner to remove, any memorial which is not maintained in an adequate or safe condition. 
 

12.10 All memorials removed in order to allow additional interments to take place, shall be removed from 
the Cemetery.  The responsibility for the correct removal and replacement lies with the owner of the 
Exclusive Rights of Burial, or with the person who requested the interment. 
 

12.11 No further double headstones, double vertical or double memorials are allowed in the cemetery. 
(see Section 15 regarding memorials on traditional graves) 

 
 
13 MEMORIALS IN THE LAWN BURIAL AREA - DIMENSIONS 

13.1 The following are the maximum dimensions permissible for headstones or vertical memorials in the 
lawn cemetery areas. (see Section 15 regarding traditional graves) 
 Maximum height  : Three feet (900 mm) 

Maximum thickness : Four inches (100 mm) 
Maximum width  : Two feet six inches (750 mm) 

 All such memorials are to be fixed on a base of the same material with the following dimensions: 
 Maximum depth  : One foot (300 mm) 

Maximum thickness : Four inches (100 mm) 
Maximum width  : Two feet six inches (750 mm) 
 

13.2 Up to two flower vases may be included by setting the upright part of the memorial closer to the back 
edge of the base. 
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14 MEMORIALS IN THE CREMATED REMAINS AREA - DIMENSIONS 

14.1 Memorials in the Cremated Remains area are to be of the horizontal type, set centrally on the plot and 
must have dimensions not exceeding: 
 Width   : Two feet (600 mm) 

Length   : Two feet (600 mm) 
Thickness  : Two inches (50 mm)* 

  

* Horizontal memorials may also incorporate up to two receptacles for flowers. 
A horizontal memorial may have a sloped surface, provided that the back thickness does not exceed four inches and the front thickness two inches 
 

15 MEMORIALS IN THE TRADITIONAL SECTION - DIMENSIONS 

15.1 Memorials in this section must be of the ‘full kerb’ style, on a solid one-piece concrete landing not 
less than 4 inches (100 mm) thick, and must conform to the following dimensions: 
 
Kerb surround 

 
  Minimum 

 
  Maximum 

Length 6 feet 6 inches (1980 mm) 7 feet (2130 mm) 
Width 2 feet 6 inches (750 mm)  3 feet (900 mm) 

Headstone   
Height (including base) 3 feet (900 mm) 4 feet 6 inches (1370 mm) 
Width 2 feet (600 mm) 3 feet (900 mm) 
Thickness 3 inches (75 mm) 4 inches (100 mm) 

Base**   
Width (including kerb) 2 feet 6 inches (750 mm) 3 feet (900 mm) 
Depth 1 foot (300 mm) 1 foot 6 inches (450 mm) 
Thickness 3 inches (75 mm) No maximum 

   

NOTES: ** The need for a base will depend on the style chosen.  (Metric equivalents are approximate) 
 

16 GARDEN OF REMEMBRANCE 

16.1 An area of the Cemetery has been set aside for Cremated Remains to be placed, where it is not the 
wish of relatives to inter a casket in the designated Cremated Remains sections. 
 

16.2 Cremated Remains may be buried below the surface of the soil, provided that those Cremated 
Remains so buried are not enclosed in any form of container. 
 

16.3 The fee for this facility will include the provision and maintenance, by the Council, of a suitable 
variety of rose bush and a licence to place a plaque on the section where the Cremated Remains are 
placed. 
 

16.4 The variety and positioning of each rose bush will be determined by the Council. 
 

16.5 Any memorial plaque placed in the Garden of Remembrance shall be of bronze, be mounted on a 
metal spike not exceeding 15 inches (380 mm) in length and shall not exceed 6 inches (150 mm) in 
width and 4 inches (100 mm) in height. 
 

16.6 Only plaques conforming to an approved design and bearing an inscription approved by the Council 
will be permitted.  Advice on approved designs can be obtained from the Cemetery Registrar. 
 

16.7 The Grant of Rights for rose bushes and memorial plaques shall endure for seven years from the date 
of grant. 
 

16.8 The grant may be renewed at the expiration of the seven-year period, for a subsequent seven-year 
period on payment of the appropriate renewal fee. 
 

16.9 The fees for the grant, or extension of the grant, shall be those appearing in the Table of Fees and 
Charges appended to these regulations. 
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17 TRADITIONAL ‘FULL KERB’ GRAVES – SECTION K 

17.1 A small section of the Cemetery has been allocated for traditional ‘full out’ memorials on graves.  The 
number of interments, dimensions of each grave space, the size and type of memorial permitted in this 
section, and the period of notice of interment required by the Council, differ from the regulations 
relating to the lawn cemetery areas.  The fees for both the purchase and interment will also differ.  
The number of spaces available in this section will be strictly limited. 
 

17.2 The dimensions of each grave space will be 10 feet by 4 feet 6 inches (approximately 3.1m x 1.4m) 
and will allow for only TWO coffin burials and four urns or caskets containing cremated remains.   
 

17.3 Because the nature of the sub-soil in this section of the Cemetery makes excavation more difficult and 
time-consuming, a minimum of FIVE WORKING DAYS notice of interment is required. 
 

17.4 Grave spaces in this section may be purchased in reserve.   
 

17.5 The period of Grant of Exclusive Right of Burial and the fees for that grant are set out in the Table of 
Fees and Charges appended to these regulations. 
 

17.6 In order to maintain the integrity and appearance of this section, purchasers will be required to give an 
undertaking that a suitable memorial will be erected within 12/15 months of the date of the first 
interment. 

 

18 MAINTENANCE OF GOOD ORDER 

18.1 All persons are to conduct themselves in a quiet and orderly manner.  Children under the age of 10 
years may only be admitted if accompanied by a responsible adult, and no person in a state of 
intoxication shall be allowed access.  The playing of any game or sport is prohibited.  (Article 18, 
1977 Cemeteries Order). 
 

18.2 Except for guide dogs, no animals are to be allowed into the cemetery. 
 

18.3 Smoking in the vicinity of a grave or cremated remains plot whilst an interment is taking place is not 
permitted. 
 

18.4 All vehicles entering the cemetery may not exceed 10 miles per hour and must use the designated 
parking areas.  Access for vehicles to other areas of the cemeteries is not allowed unless prior 
permission has been granted by an Officer of the Council.  The person in charge of any vehicle is to 
be liable for the cost of making good any damage that may occur.   
 

18.5 Where possible, all materials or tools to be brought to the grounds should be carried by hand, or in 
such a manner that will avoid damage to roads or paths.  No trade vehicle shall remain in the cemetery 
longer than is necessary for loading or unloading. 
 

18.6 No memorial shall be installed or other work carried out unless an appointment has been made 
for the Cemetery Superintendent or other Officer of the Council to be present.  Failure to make 
an appointment may lead to sanctions against the Contractor concerned. (See reverse of memorial 
application form) 
 

18.7 Soliciting orders within the Cemetery for the erection or repair of memorials, or for any other work, is 
strictly prohibited. 
 

18.8 Reports of any incivility, or breach of the regulations, should be passed to the Cemetery Registrar, or 
to a member of the Cemetery staff. 
 

18.9 Please note that Council employees are not permitted to accept any gratuities. 
 

18.10 Scattering of Cremated Remains on graves or in any part of the Cemetery is STRICTLY 
PROHIBITED. 
 

 
By Order of the Council 
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CHIGWELL CEMETERY 

 

Every memorial MUST, at the 
applicant’s expense, have the Grave 
or Plot Number conspicuously 
marked in permanent lettering not 
exceeding one inch (25mm) high.   
TRADE NAMES ON MEMORIALS  

ARE NOT PERMITTED 
 

APPLICATION FOR APPROVAL OF A MEMORIAL & INSCRIPTION 
Or ANY REPAIR/CLEANING OR REMEDIAL WORKS 

 

Design Is the memorial Permanent or Temporary? (delete one) 
 
 

 Permanent       Temporary    
  Grave No. 
 
 

  

  Proposed Inscription 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

  Dimensions 
   
 
 

  

Material                                       Colour  Installation at the Cemetery 
   An appointment must be made to carry out any work in 

the cemetery.                 Please telephone (020) 8501 0419 
SEE NOTES OVERLEAF 

Name and Address of Monumental Mason  Signature of Registered Owner of the grave 
 
 
 

  

  Name of owner 
 
 

  

  Address of owner 
 
Telephone: 

  

Fee enclosed: £ 
(There is no fee for a temporary memorial) 
Date  Date 
 
 

  

 

IMPORTANT NOTE: 
MASONS MAY BE REQUIRED TO REMOVE ANY MEMORIAL THAT HAS BEEN INSTALLED WITHOUT 
AN APPOINTMENT BEING MADE.  Please see the notes on the reverse of this form. 
 
 

For Cemetery office use only: 
 

Date approved 
 

  Remarks: 

Signature 
 

 
 

  

PG Reg Noted 
 

   

Deed Issued 
 

   

 

Form MA.2010 f   
 



 
 

APPLICATION FOR APPROVAL OF A MEMORIAL & INSCRIPTION 
 

Notes to be read in conjunction with the Cemetery Regulations 
 

(Copies of the Regulations are available free of charge from the Cemetery Registrar at the address shown below) 
 

   
Appointments 1 On a number of occasions in the past, memorials have been installed in the 

wrong position on grave spaces.  In some cases, the memorial has been placed 
on the wrong grave space. 

 2 No memorial shall be installed or other work carried out unless an 
appointment has been made for the Cemetery Superintendent or other 
Officer of the Council to be present. 

 3 FAILURE TO MAKE AN APPOINTMENT will mean that the Mason 
concerned will be required to REMOVE or rectify any incorrect installation 
and no further permits will be issued to that Mason for a period of 6 months. 

 4 A second contravention of this regulation will result in no further permits 
being issued to the Mason concerned for a period of 12 months. 

 5 A third contravention will lead to the permanent exclusion of that Mason from 
undertaking memorial work in Chigwell Cemetery. 

   

Working Times 1 No memorial work shall be undertaken in the Cemetery outside of the hours 
08.30 to 16.30 Monday to Friday. 

 2 No work shall be undertaken in the vicinity of a grave where an interment is 
taking place. 

   

Dimensions 1 Full details of permitted dimensions/materials are shown in the Regulations.  A 
brief summary of sizes is given below: 

 2 Lawn Cemetery 
  Headstone: 36” high (including base), 30” wide and 4” thick 
  Base: 30” wide, 12” deep and 4” thick 
  There is no minimum requirement 

 
 3 Cremated Remains Areas  (Plot numbers prefixed CR) 
  Horizontal plaques only 
  24” wide, 24” deep and 2” thick.  A sloped surface is permitted if the rear 

thickness does not exceed 4”. 
  There is no minimum requirement 

 
 4 Traditional ‘Full out’ Section 
  This area has strict minimum as well as maximum requirements. 
  Headstone: between 36” and 54” high (including base/kerb), 3” to 4” thick 
  Kerb set: 78” to 84” long, 30” to 36” wide 
   
Temporary 
Memorials 

 Temporary Memorials, comprising a simple wooden cross, are only permitted 
if an application for a Permanent Memorial has been or is being made.  A 
separate permit is required for a temporary memorial and is valid for up to 9 
months from the date of interment. 

 
 

  

PLEASE CHECK FULL DETAILS IN THE REGULATIONS 
 
Chigwell Parish Council 
Hainault Road 
Chigwell  
Essex IG7 6QZ        Office: (020) 8501 4275                   Appointments: (020) 8501 0419              
 

Form MA.2010 reverse   
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Hainault Road  Chigwell  Essex  IG7 6QZ 
 

Tel:  0181 501 4275            Fax: 0181 501 2045 
 

NOTICE OF INTERMENT - CHIGWELL CEMETERY 
 
Note: Your attention is drawn to the Cemetery Regulations and Schedule of Fees and Charges.  Copies are 

available from the Clerk to the Council at the above address.    
 
 
SECTION 1 
 

   

1 Cemetery at which the funeral will take place 
 

 Chigwell 
2 Grave or Plot number (if known) 

 
  

3 Type of interment (burial or cremated remains) 
 

  

4 Whether to be in consecrated or unconsecrated 
section 
 

  

5 Proposed depth of grave 
 

  

6 Dimensions of coffin or casket 
(Please give actual external measurements, including any 
projection of lid / handles) 

 Maximum width        x      Maximum length 
x 

 
SECTION 2 
 

No booking will be confirmed until the dimensions 
are provided to the Cemetery Registrar in writing 

1 Name of the deceased 
 

  

2 Age of the deceased 
 

  

3 Home address of the deceased 
 
 
 
 

  

4 Place where death occurred 
 

  

5 Date of death 
 

  

 
SECTION 3 
 

 

1 Day and date of interment   

2 Time of arrival at cemetery   

3 Name of Funeral Director   

4 Name and address of Church where service is 
to be held 
 

  

5 Name of officiating Minister   



CEMETERY/INTRFRM98 
 

Cheques should be made payable to “Chigwell Parish Council” and crossed A/c Payee only 

 
 
 
SECTION 4 
 
1 Full name of the owner* of the grave/plot 

(*or purchaser for a new purchase) 
  

2 If this is a new purchase, please supply the full 
address of the purchaser 
 
 
 

  

3 If the owner of the grave/plot is deceased, 
please give the full name and address of the 
person to whom information regarding the 
transfer of rights should be sent 
 

  

   

 I authorise the opening of this grave 
(If this application relates to the owner of the grave, the signature 
of the person to whom the Exclusive Rights are to be transferred 
should be given). 

 Signature of owner/transferee 
 
 

 
Note: 
If this is not a new purchase and the owner of the grave/plot is deceased, the Deed of Grant 
should be sent to the Clerk to the Council with this Notice of Interment. 
 
SECTION 5 
 
1 Name and address of Funeral Director 

 
 
 
 
 

  

2 Telephone number 
 

  

3 Fee submitted with this form 
 

 £ 
4 Signature of Applicant/Funeral Director 

 
 

  

5 Date 
 

  

    
 
For office use only: 
 
Fee checked   Transfer recorded  
B     REG Ref.   DEED SENT  
G     REG Ref.   REMARKS:  
PG  REG Ref.     
Index Noted     
Plan Noted     
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higwell  
PARISH COUNCIL 

 
Fees effective 24 April 2020 

CHIGWELL CEMETERY 
 

Burial Areas 
  Fees For Grave Spaces Chigwell residents 

(Epping Forest 
District) 

£ 

Loughton & 
Buckhurst Hill 

Residents’  
£ 

Full fee for Non 
Residents 

 
£ 

 a) Lawn Cemetery * 
Purchase of Exclusive Rights of Burial for a maximum of 3 
interments and up to 4 urns or caskets containing cremated 
remains.  The Grant of Rights shall remain in force for FIFTY 
years. 

 
770.00 

 

 
1540.00 

 

 
2315.00 

 

 b) Renewal/extension of Exclusive Rights in the Lawn 
Cemetery.  For each FIVE years 

130.00 
 

195.00 
 

325.00 
 

 c) Cremated Remains Plots* 
Purchase of Exclusive Rights of Burial in a plot for a 
maximum of 8 urns or caskets.  The Grant of Rights shall 
remain in force for TEN years. 

 
550.00 

 

 
1100.00 

 

 
1650.00 

 

 d) Renewal/extension of Exclusive Rights in the Cremated 
Remains Section.  For each FIVE years 

80.00 
 

150.00 
 

250.00 
 

 e) Traditional ‘Full Kerb’ Section * 
Purchase of Exclusive Rights of Burial for a maximum of 2 
interments.  The Grant of Rights shall remain in force for 
FIFTY years.  The fee includes the first interment at 6 feet**. 

 
2510.00 

 

 
5020.00 

 

 
7520.00 

 

 f) Renewal/extension of Exclusive Rights in the ‘Full Kerb’ 
section.  For each FIVE years 

130.00 
 

195.00 
 

325.00 
  

 g) Public Graves. 
Use of a Public Grave. (No memorials are permitted on Public Graves) 

330.00 
 

660.00 
 

990.00 
 

 h) Transfers 
Transfer of Exclusive Right of Burial. 

60.00 
 

60.00 
 

60.00 
 

 i)       Copy of Deed of Grant 
Replacement copy of the deed of grant 

20.00 20.00 20.00 

NOTE:             Double fees apply if plot purchased in advance 
                          No charges apply where the deceased is under 18 years of age. 
2.  Memorials    
  Lawn/CR – Purchase 

Lawn/CR – Subsequent work 
Traditional – Purchase 
Traditional – Subsequent work 

100.00 
65.00 

150.00 
65.00 

150.00 
65.00 

200.00 
65.00 

200.00. 
65.00 

250.00 
65.00 

3.  Digging and Re-opening Graves    
  Lawn Cemetery 

Interment, including digging, refilling and subsequent 
covering with topsoil and grass seed or turf:   
(The first interment MUST be at 8 feet) 

   

 a) To a depth of 8 feet (240cm) ** 710.00 1420.00 2130.00 
 b) To a depth of 6 feet (180cm) ** 645.00 1300.00 1955.00 
 c) To a depth of 4 feet 6 inches (135cm) ** 590.00 1180.00 1770.00 
 d) Cremated Remains  

Each separate interment 
Additional interment in the same plot, at the same time 

235.00 
120.00 

470.00 
240.00 

705.00 
360.00 

 e) Traditional ‘Full Kerb’ Section [Second interment] 
To a depth of 4 feet 6 inches (135cm)  

590.00 
 

1180.00 1770.00 

 f) Caskets, Any Style 
** Digging Surcharge (at any depth) 

315.00 315.00 315.00 
 



Chigwell, my dear fellow, is the greatest place in the world.  Charles Dickens (1812 – 1870) 

higwell      Hainault Road • Chigwell • Essex • IG7 6QZ 
PARISH COUNCIL Tel: 020 8501 4275            Fax: 020 8501 2045 
 

 

STATUTORY DECLARATION 
 

CHIGWELL PARISH COUNCIL 
CHIGWELL CEMETERY 

 
Section 1 – Detail of Person Making the Declaration 
 
I (name and address of person making the declaration) 
 
Do solemnly and sincerely declare that (name of current owner)  purchased the exclusive right of 
burial in grave number (detail of grave number, section and cemetery – grant no. if available) and that : 
 
 
 
 
 
 
 
Section 2 – This area is blank as it requires a detail of what the personal situation of the person making 
the declaration happens to be. 
 
 
 
 
 
 
 
 
Section 3 – Declaration in the presence of a Magistrate or Commissioner for Oaths 
 
And I make this solemn declaration conscientiously believing the same to be true and by virtue of the 
Statutory Declaration Act 1835. 
 
Declared at …………………………………………….  
 
This……………………………… day of …….....……..……………. 20 ……...  
 
Signed …………………………………………………………………………… 
 
Before me ………………………………………………………………………... 
 
 
This Declaration to be made before a Magistrate or Commissioner for Oaths 
 
 

Sample of Section 2 of a declaration for someone who died intestate: 
 
Surviving wife: 

C 



Chigwell  - 2 -  
PARISH COUNCIL   
 
 
 
 
the said John Smith died intestate, leaving an estate of insufficient value for which it was required by law to 
apply for Letters of Administration  THAT I Jane Smith am his lawful surviving wife and lawful next of kin. I 
am therefore the present rightful owner of the said Right of Burial AND FURTHER I hereby indemnify the 
Chigwell Parish Council and all its officers and servants from any liability whatsoever in this matter or 
arising therefrom.….. 
 
 
Surviving children: 
 
the said John Smith died a widower intestate leaving an estate of insufficient value for which it was required 
by law to apply for Grant of Letters of Administration THAT Colin John Smith Brian Alan Smith and myself 
the said Mary Ann Smith are his only lawful surviving children and next of kin and therefore the present 
rightful owners of the said Right of Burial AND FURTHER I hereby indemnify the Chigwell Parish Council 
and all its officers and servants from any liability whatsoever in this matter or arising therefrom.….. 
 
 
Surviving children, only one to take over the ownership: 
 
the said John Smith died a widower intestate leaving an estate of insufficient value for which it was required 
by law to apply for Grant of Letters of Administration THAT Colin John Smith Brian Alan Smith and myself 
the said Mary Ann Smith are his only lawful surviving children and next of kin and therefore the present 
rightful owners of the said Right of Burial BUT Colin John Smith and Brian Alan Smith desire that the 
exclusive Right of Burial be vested solely in my name as Mary Ann Smith and have given their consent in 
the document attached hereto which I declare to be genuine AND FURTHER I hereby indemnify the 
Chigwell Parish Council and all its officers and servants from any liability whatsoever in this matter or 
arising therefrom.….. 
 
 



Cheques should be made payable to “Chigwell Parish Council” and crossed A/c Payee only 
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higwell 
 PARISH COUNCIL 

This form, other documents required, and the 
prescribed fee, should be sent to: 

Chigwell Parish Council   
Hainault Road  
Chigwell  Essex  IG7 6QZ 

APPLICATION FOR THE TRANSFER OF EXCLUSIVE RIGHT OF BURIAL 
Please read the notes on the reverse before completing this form 

1 Name of Cemetery  Chigwell 
2 Grave or Plot number    
3 Name of registered owner of 

the Grave space 
  

4 Last address of registered 
owner 
 
 
 

  

5 Name (in full) to be registered 
as the new owner 

  

6 Address of new owner 
 
 
 
 

  
 
 
 
Telephone: 

7 Name(s) of person(s) 
authorising and requesting the 
transfer of ownership 

   

8 Address(es) of person(s) 
authorising and requesting the 
transfer of ownership 
 
 

  
 
 
 
Tel: 

 
 
 
 
Tel: 

 
I/We* the undersigned, being the next of kin/executors* of the person named in Section 3 above, hereby authorise 
and request Chigwell Parish Council to register into the name of the person shown in Section 5 above the Burial 
Rights in the Grave Space to which this application refers. 
 
Signature 
 

Date 

 Signature 
 

Date 
 
I/We* the undersigned, acknowledge that this application has been made and consent to the Exclusive Right of 
Burial being transferred to the person shown in section 5. 
 
Signature 
 

Date 

 Signature 
 

Date 
   Signature 
 

Date 

 Signature 
 

Date 
 
For office use only: 
Amount paid  £  Remarks:  
PG Reg Noted     
TFR Reg No.     
TFR Deed Sent     
* please delete as appropriate 
Form PG.3 Transfer ver2. 



 
TRANSFER OF EXCLUSIVE RIGHT OF BURIAL 

 
GUIDANCE NOTES 

Introduction 
An application to transfer Exclusive Right of Burial is made where the current registered owner 
is now deceased.  (If the registered owner wishes to transfer the Exclusive Rights during his or 
her lifetime, this is done by way of ‘Assignment’ for which a different form is required). 
 
There is a fee to transfer or assign the Exclusive Rights to another person. 
 
There is no compulsion to transfer the Exclusive Rights.  However, if this is not done, the Burial 
Authority is unable to accept any future instruction regarding that grave.  For example, to open 
the grave for another interment, or approve an application either to erect a memorial or to have 
an additional inscription on an existing memorial – even if the new memorial or inscription 
relates to the deceased owner. 
 
The Exclusive Rights form part of the Estate of the deceased owner.  The transfer is usually 
made to a named beneficiary or to a single surviving next of kin/beneficiary.  In those cases 
where there are two or more beneficiaries, the ownership is registered to one of them with the 
agreement of the others.  Only one person can be registered as the owner of the Exclusive 
Rights. 

Completing the Form 
Section 2 Enter the Grave or Plot number to which the application refers 
Section 3 Enter the full name of the deceased person currently registered as the owner 
Section 4 Enter the last address of the current registered owner 
Section 5 Enter in FULL the forename(s) and surname of the person to be registered 

as the new owner 
Section 6 Enter the full address (including postcode) of the new owner and, if 

possible, give a daytime telephone number. 
Section 7 This section is for the name of the executor, next of kin or beneficiary of 

the estate who authorises the transfer.  If there are two joint 
executors/beneficiaries, both names should be entered. 

Section 8 Enter the full address and telephone number of the person(s) shown in 
Section 7. 

 
The person(s) named at Section 7 should sign and date the form.  If there are more than two 
beneficiaries, the other beneficiaries should sign and date their consent to the transfer to the 
person named in section 5 taking place. 

Declaration 
I/We* enclose a copy of: (please tick one) 
the Will         or Probate of the Will     or the Letters of Administration     
or I/We* certify that the Estate was of insufficient value for these steps to be taken        
   
Deed of Grant (please tick one) 
The Deed of Grant is enclosed with this application  
The Deed of Grant has already been given to the Parish Council    
The Deed of Grant has been irretrievably lost and cannot be produced  
*please delete as appropriate 
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