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1.		 Guidance	Notes	

Aim	of	Chigwell	Parish	Council	Grants	Policy	

The	aim	of	the	Parish	Council’s	Grants	Scheme	is	to	promote	an	acHve	and	thriving	community	in	Chigwell.	
The	Parish	Council	recognises	and	supports	the	valuable	contribuHon	made	by	the	voluntary	sector	to	the	
well-being	of	the	community.	We	provide	financial	support	for	community	organisaHons	and	individuals,	in	
appropriate	circumstances,	working	for	the	benefit	of	Chigwell	parishioners,	with	the	intenHon	of	improving	
the	range	of	services	and	acHviHes	in	the	Parish.	

The	wording	of	Grants	and	DonaHons	covers	monetary	funding.	

Grants	for	consideraHon	should	be	submiVed	to	the	Parish	Council	at	least	eight	(8)	working	days	prior	to	
the	date	of	the	Full	Council	meeHng.		MeeHng	dates	are	available	from	the	Parish	Council’s	website:-	
www.chigwellparishcouncil.gov.uk	

Once	submiVed	to	the	Parish	Council,	all	applicaHons	will	be	considered	by	members.	

Who	can	apply	for	a	grant?	

Below,	examples	are	given	of	types	of	organisaHons	to	which	grants	may	be	given:	

• Charitable	OrganisaHons	

• Residents’	AssociaHons	

• Youth/Senior	CiHzen	Groups	

• Sports	Clubs	and	Arts	Groups	

• Advice	OrganisaHons		

• OrganisaHons	assisHng	the	Disabled	

• Individuals	in	appropriate	and/or	excepHonal	circumstances	

The	scheme	provides	start-up	grants	for	new	organisaHons	as	well	as	grants	to	exisHng	organisaHons.		The	
organisaHon	must	be	based	in	Chigwell	or	the	surrounding	area,	and	must	be	able	to	demonstrate	that	it	
benefits	a	significant	number	of	people	living	in	Chigwell	and	how	it	does	so	

What	can	grants	be	used	for?	
Grants	can	be	used	for	capital	projects	(e.g.	lasHng	assets)	or	for	running	costs.	What	grants	might	support	
include:	

• Equipment	

• Development		
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• Projects	

• Publicity	

How	much	grant	is	available?	

Only	one	applicaHon	from	any	group	or	organisaHon	will	be	considered	by	the	Parish	Council	in	any	financial	
year.	The	Parish	Council	will	maintain	a	register	of	successful	applicants	to	prevent	mulHple	awards	each	
year.	The	total	amount	of	grants	made	in	any	one	year	will	be	restricted	to	the	amounts	set	out	in	the	Parish	
Council’s	annual	budget	under	SecHons	137	and	145	of	the	Local	Government	Act	1972.	

The	Council	gives	variable	grants.	The	maximum	grant	available	is		£5,000	although	a	higher	grant	may	be	
awarded	if	the	majority	of	the	Parish	Council	agree	at	a	Full	Council	meeHng.		Grants	up	to	£1,000	can	be	
made	by	individual	commiVees	with	the	wriVen	agreement	of	the	RFO,	the	Clerk,	the	Chair	of	the	Council	
and	Chair	of	Finance	and	Governance.			

The	annual	grants	budget	is	limited	and	the	amount	requested	will	ogen	exceed	the	amount	available.	It	is	
important	that	all	quesHons	on	the	applicaHon	form	are	answered	as	fully	as	possible	to	provide	a	detailed	
picture	of	the	acHviHes	of	your	organisaHon	within	the	Parish.	

Because	this	fund	is	for	projects	that	will	benefit	Chigwell	Parish	residents,	there	are	some	cases	where	we	
are	not	able	to	provide	grants,	including:	

• general	appeals	(e.g.	naHonal/internaHonal	disasters);	

• projects	that	will	adversely	impact	on	climate	change	or	fail	to	saHsfactorily	minimise	the	impact	

• projects	that	facilitate	the	use	of	single	use	plasHcs	and	similar	resources	

• naHonal	organisaHons	without	a	locally	based	group;	

• individuals	applying	for	sponsorship	on	behalf	of	another	cause	

• to	‘branches’	that	could	be	funded	by	their	main	organisaHon	

• commercial	enterprises	which	aim	to	generate	a	profit	

• projects	with	party	poliHcal	links	

• projects	which	discriminate	on	the	grounds	of	age,	colour,	impairment,	marital	status,	lifestyle	and	
culture,	naHonality,	race,	gender	or	sexuality,	or	on	economic	or	social	status	

• services	which	should	be	provided	by	statutory	funding	

• projects	considered	to	be	the	responsibility	of	the	principal	authority	

• for	buildings	that	are	uninsured	

How	do	I	apply	for	a	grant?	

Applicants	are	required	to	supply:-	
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A	completed	applicaHon	form	is	available	from	the	Parish	Council	Office	or	it	may	be	downloaded	from	the	
Parish	Council’s	website	www.chigwellparishcouncil.gov.uk	and	be	accompanied	by	the	documentaHon	
requested	below:-	

• Where	appropriate,	audited	accounts	or	accounts	that	have	been	independently	examined	by	a	suitably	
qualified	person,	for	the	previous	financial	year	(or	in	the	case	of	a	newly	formed	organisaHon,	a	
comprehensive	budget	and	business	plan,	also	a	CommiVee	structure	and	bank	account	details);	

• where	appropriate,	the	latest	bank	statement	

• a	statement	in	support	of	your	request	(including	photographs	and	plans	if	applicable);	

• A	statement	of	sustainability	demonstraHng	commitment	to	reducing	carbon	and	waste	

• Where	appropriate,	a	copy	of	your	organisaHon’s	consHtuHon.	

• If	applying	under	the	‘Young	person’	category,	a	supporHng	leVer	from	the	head	teacher	of	your	school	
or	college	if	appropriate.	

If	the	applicant	is	an	organisaHon,	the	organisaHon	should	usually	have	a	bank	account	in	its	own	name	with	
at	least	two	authorised	representaHves	required	to	sign	each	cheque.		The	Parish	Council	reserves	the	right	
to	request	any	addiHonal	informaHon	to	aid	determinaHon	of	the	grant.	

All	applicants	compleHng	an	applicaHon	form	will	be	deemed	to	have	read	and	agreed	to	the	requirements	
outlined	in	these	Guidance	Notes	and	the	‘Eligibility	Criteria	For	and	CondiHons	aVached	to	Funding’.	

All	secHons	of	this	applicaHon	form	must	be	completed	and	returned	with	the	necessary	documentaHon	
not	later	than	10	working	days	prior	to	the	meeHng	of	the	Full	Council.	ApplicaHons	received	ager	that	date	
may	be	carried	forward	to	the	next	meeHng.	

ApplicaHons	will	be	considered	under	one	or	more	of	the	following	categories:-	

• Older	People	(50	and	over)	-	To	maximise	opportuniHes	for	independent	living	and	to	provide	support	
and	assistance	when	deemed	appropriate.	

• Young	People	(0	–	25)	-	To	support	a	wide	range	of	acHviHes	to	empower	young	people	and	meet	their	
social,	educaHonal,	health	or	leisure	needs.	

• Climate	Change	-	To	facilitate	projects	to	reduce	the	impact	on	climate	change	within	Chigwell	

• Arts	and	Culture	-	To	support	community	involvement	in	local	arts	and	cultural	acHviHes	and	to	promote	
cultural	services	which	benefit	the	Parish	of	Chigwell.	

• Sports	and	RecreaHon	-	To	support	community	parHcipaHon	in	local	sports	and	leisure	acHviHes	to	enable	
clubs	to	develop	and	improve	the	sporHng	infrastructure.	

• Highways	and	Transport	-	To	facilitate	access	and	sustainable	transport	schemes	by	community	and	
voluntary	acHvity	and	promote	cycling	schemes.	

• Enhancing	the	Environment	of	Chigwell	-	To	improve	the	environment	of	Chigwell,	safeguard	and	enrich	
its	heritage	resources/bio-	diversity	and	to	sustain	community	life.	(e.g.	nature	conservaHon,	recycling,	
local	history,	health	and	wellbeing	of	residents).	

Charitable	and	Advice	OrganisaHons	
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• OrganisaHons	who	offer	advice	free	of	charge	and	charitable	organisaHons	that	are	of	benefit	to	the	
residents	of	Chigwell	Parish.	

• OrganisaHons	assisHng	disabled	people	

• OrganisaHons	that	offer	support	and	assistance	to	disabled	people	of	Chigwell	

The	Grants	Scheme	is	unable	to	support:-	

• Costs	of	rouHne	maintenance	and	repair	of	equipment	(unless	in	excepHonal	circumstances).	

• Salary	or	rouHne	administraHon	costs	

• Individuals	

• Hospitality	

Applicants	should	be	aware:-	

• If	the	project	is	relying	on	funding	from	the	Parish	Council,	it	should	not	be	started	unHl	the	award	of	a	
Grant	has	been	confirmed	in	wriHng	by	the	Parish	Council	Clerk.	

• If	a	project	has	already	started,	it	cannot	be	funded	through	this	scheme;	

• Grants	will	not	be	awarded	retrospecHvely.	

• Grants	may	be	for	less	than	the	amount	requested.	

• If	the	recipient	is	unable	to	use	the	Grant	for	the	stated	purposes	and	within	the	stated	Hmescale,	
monies	must	be	returned	to	the	Parish	Council.	

• The	Grant	must	be	used	only	for	the	purpose	for	which	the	applicaHon	was	made.	To	support	the	grant	
the	Parish	Council	will	ask	for	an	end	of	project	report.	Where	projects	extend	beyond	a	12	month	
period,	an	interim	report	will	be	required.	

• Awards	for	funding	which	are	not	for	projects	within	the	current	financial	year	will	be	considered	on	a	
case	by	case	basis	

The	CommiVee’s	decision	will	be	final.	

Who	can	I	contact	for	more	informaHon	or	advice?	
If	you	have	any	quesHons,	require	further	informaHon	or	would	like	help	filling	in	the	form	please	contact:	

Clerk	to	the	Council	
Chigwell	Parish	Council	
Hainault	Road	
Chigwell	
Essex	IG7	6QZ	
020	8501	4275	

admin@chigwellparishcouncil.gov.uk	
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2.	 Criteria	

Grant	applicaHons	are	assessed	by	the	Parish	Council	on	the	following	criteria.		Please	Hck	all	that	apply	to	

your	applicaHon	

General	Criteria	

[			]	 Works	towards	the	achievement	of	Chigwell	Parish’s	net	zero	2030	commitment	

[			]	 Has	public	appeal	or	parHcular	appeal	to	local	residents	and/or	increases/encourages		 	 	

	 community	engagement.	

[			]	 Is	freely	accessible	by	all	secHons	of	the	community.	

[			]	 Assists	local	projects	

[			]	 Benefit	remains	in	the	community.	

[			]	 Adds	to	or	improves	exisHng	community	faciliHes	

[			]	 Offers	partnership	with	other	organisaHons	

[			]	 	Provides	a	well	jusHfied	Statement	in	support	of	the	applicaHon.	(including	photographs		 	

	 and	plans	if	applicable)	

[			]	 	If	from	an	organisaHon,	includes	a	copy	of	the	organisaHon’s	consHtuHon.	

Financial	Criteria	for	ApplicaHon	
[			]	 The	grant	support	will	make	a	real	difference	to	the	proposal	

[			]	 Evidence	of	efforts	to	generate	income	from	other	sources	

[			]	 Details	of	other	funding	plus	audited	accounts,	or	a	comprehensive	budget	and	business			 	

	 plan	including	details	of	current	finances	for	the	organisaHon.	

[			]	 The	applicant	has	a	bank	account	in	its	own	name	with	at	least	two	signatories	to	sign		 	 	

	 cheques/approve	payments.	If	an	organisaHon	

[			]	 Includes	a	signed	statement	to	say	the	applicant	has	read	and	agreed	to	the		 	 	 	

	 requirement	of	Grant	Funding	from	the	Parish	Council.	

CondiHons	of	Grant	Support	
[			]	 Clear	indicaHon	of	aims	

[			]	 Subsequent	proof/easy	to	idenHfy	how	the	money	will	be	spent	

[			]	 Proof	of	fulfilling	the	Parish	Council’s	policy	criteria	
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[			]	 Project	not	yet	started.		If	the	project	is	relying	on	funding	from	Chigwell	Parish	Council,	it		 	

	 should	not	be	started	unHl	an	offer	leVer	has	been	received.	
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3.	 Grant	ApplicaHon	Form	

Please	return	this	form	digitally	if	possible.		Please	complete	all	secHons	in	black.	

Name	of	OrganisaHon:	………………………………………………………………………………………	

	…………………………………………………………………………………………………………………	

Email	………………………………………………………………………………………………………….	

Website.	………………………………………………………………………………………………………	

Correspondence	Address:	………………………………………………………………………………..	

…………………………………………………………………………………………………………………	

…………………………………………………………………………………………………………………	

Postcode:	……………………………………………………………………………………………………..	

Telephone	number::	……………………………..………..	Mobile:	…………………….………………….		

Person	Making	the	ApplicaHon	or	behalf	of	the	above	organisaHon:	

Name	(Mr/Mrs/Miss/Ms):		…………………………………………………………………………………	

PosHon:		……………………………………………………………………………………………………..	

Address:		……………………………………………………………………………………………………..	

…………………………………………………………………………………………………………………	

…………………………………………………………………………………………………………………	

Postcode:	……………………………………………………………………………………………………	

Email			…………………………………………………………….………………………………………….	

Telephone	number::	……………………………..………..	Mobile:	…………………….………………….		

Preferred	method	of	contact,	please	Hck	appropriate	box	

	Tel:			[			]										E-Mail:				[			]			

If	the	applicant	is	an	organisaHon:	

1. When	was	your	organisaHon	formed?	…………………………………………………………………	

2. What	does	your	organisaHon	do?		……………………………………………………………………	
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………………………………………………………………………………………………………………………………………………………………………				

3. OrganisaHon	website	address:		……………………………………………………………………………………………………………				

4. Is	your	organisaHon	a	registered	charity?		(Delete	as	appropriate)																												*YES/NO		

State	Registered	Charity	Number:	……………………………………………………….…………..….	

5. 	Is	your	organisaHon	part	of,	or	affiliated	to,	any	naHonal	organisaHon?																					*YES/NO	

	If	yes	please	give	details:	…………………………………………………………….…………………..	

………………………………………………………………………………………………………………………………………………………………………				

6. 	How	ogen	and	where	does	your	organisaHon	meet?		

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

7. 	If	premises	are	rented	what	is	the	approximate	annual	cost?	……………………………………	

8. 	What	are	your	present	charges/subscripHons/fees?	………………………………………………	

9. 	Briefly	describe	the	project	or	purpose	for	which	you	require	a	grant	and	how	the	project	or		

purpose	will	benefit	the	community	or	residents	of	Chigwell.				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………				

10. 	What	areas	of	Chigwell	do	your	acHviHes	cover	(e.g.	Grange	Hill,	Chigwell	Row,	Limes	Farm,		

Chigwell	Village?).	…………………………………………………………………………………………………………………	

………………………………………………………………………………………………………………………………………………………………………				

11. 		Approximately,	how	many	people	do	you	expect	to	benefit	from	this	project?	……………….	

12. If	possible,	please	esHmate	the	percentage	of	these	that	may	be	Chigwell	residents	:	…..……	

13. Age	Group.				0-25		[			]															26-49		[			]														50+	[			]													All	ages		[				]	

Special	or	minority	groups	(please	specify	

………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………	
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………………………………………………………………………………………………………………………………………………………………………				

	How	do	you	think	your	applicaHon	matches	the	Parish	Council	Grants	Policy?				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

14. 		Category	under	which	you	would	like	your	applicaHon	to	be	considered	under?	

Young	People		 	 	 	 	 [			]	

Older	People	 	 	 	 	 [			]	

Climate	Change		 	 	 	 [			]	

Arts	and		Culture	 	 	 	 [			]	

Sports	and	RecreaHon					 	 	 [			]				

Enhancing	the	Environment	of	Chigwell	 	 [			]	

Charitable	and	Advice		OrganisaHons						 	 [			]	

OrganisaHons	assisHng	disabled	people	 	 [			]	

Highways	and	Transport		 	 	 [			]	

15. 		What	is	the	idenHfied	need	for	your	proposal?			

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………				

16. 		Please	summarise	the	environmental	impact	of	your	proposal	and	your	miHgaHon	measures	

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………	

17. 		When	do	you	intend	your	project	to	start?		

………………………………………………………………………………………………………………………………………………………………………				
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………………………………………………………………………………………………………………………………………………………………………				

18. 		How	will	you	measure	the	success	of	your	project?		

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………				

19. 		What	grant	amount	are	you	seeking?		(The	Council	cannot	make	a	determinaHon	if	the		

amount	is	not	indicated).				£	…………………………….……….……………………………….…..…				

20. 		What	is	the	total	cost	of	the	project	for	which	you	are	seeking	a	grant?	(Please	include	budget/

cosHng).		£	…………………………………………………………….………………..…….						

21. 		If	you	are	not	applying	for	the	full	amount,	please	specify	where	the	remaining	funds	will		

come	from:		……………………………………………………………………………….…………………	

………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………				

22. 		Have	you	applied	for,	or	do	you	plan	to	apply	for	a	grant	in	respect	of	this	project	to	any		

other	organisaHon	(including	Local	AuthoriHes)?	*YES/NO	

If	yes,	please	give	the	following	details:	

Details	of	all	applicaHons	both	successful	and	unsuccessful.	

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………				

OrganisaHon/body	applied	to	

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

Purpose	of	any	grants	

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				
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Successful/Unsuccessful		

………………………………………………………………………………………………………………………………………………………………………				

Amount	Received	(if	money	is	not	yet	received	but	promised	please	include)		

………………………………………………………………………………………………………………………………………………………………………				

23. 		Please	give	details	of	your	organisaHon’s	own	fund	raising	efforts.		

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………	

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………							

24. 		Please	add	any	supplementary	informaHon	in	support	of	your	applicaHon.	(AddiHonal		

literature,	leaflets	or	recent	annual	reports	may	be	enclosed	with	the	applicaHon).		

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………				

25. 			Have	you	previously	received,	or	applied	for	a	grant	from	Chigwell	Parish	Council?	*YES/NO	

If	YES,	please	give	details	of	amount(s)	and	year(s)	and	purpose:	

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………		

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………						

26. 			BANK	DETAILS	

Name	of	Bank:	................................................................................................................		

Name	of	Account:	………………………………………………………………………………		

Sort	Code:	……………………………………………………………………………………….		

Account	No:	……………………………………………………………………………………..		

Number	of	signatures	required	to	approve	payments	……………………………………….	

27. 			Where	did	you	learn	you	could	apply	for	a	Parish	Council	grant?						
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NoHceboard				[			]				Website			[			]			Social	Media		[			]				Press		[			]							Minutes		[			]	

Other	(please	specify)	

………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………				

28. 		Have	you	found	this	applicaHon	straighyorward	to	complete?	*YES/NO	

If	NO,	please	let	us	know	of	any	improvements	we	can	make	to	assist	applicants	

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

………………………………………………………………………………………………………………………………………………………………………				

DECLARATION	

I	DECLARE	THAT:	

I	have	read	and	accepted	the	Guidance	Notes	and	CondiHons	of	Funding	and	have	answered	all	quesHons	

fully	and	truthfully.		

I	also	declare	that	any	grant	made	will	be	used	solely	for	the	purpose	outlined	in	this	applicaHon.	

Chigwell	Parish	Council	will	be	recognised	on	any	materials/signage	produced	and	in	any	form	of	publicity	as	

result	of	this	grant.	

I	UNDERSTAND	THAT:	

Chigwell	Parish	Council	reserves	the	right	to	request	a	list	of	names	and	addresses	of	members	of	my	

organisaHon.	

Any	materials	produced,	made,	originated,	developed	or	arising	out	of	the	provision	of	the	grant	are	to	be	

made	available	for	use	by	the	Parish	Council	if	requested.	

Chigwell	Parish	Council	may	ask	for	addiHonal	informaHon	at	any	stage	of	the	applicaHon	process.	I	will	be	

required	to	submit	details	showing	how	the	grant	funding	was	used.	Chigwell	Parish	Council	reserves	the	

right	to	reclaim	the	grant	in	the	event	of	it	not	being	used	for	the	purpose	specified.	
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Chigwell	Parish	Council	reserve	the	right	to	request	that	details	of	the	contribuHon	are	publicly	displayed	as	

part	of	any	signage	and	maintained	as	such	in	relaHon	to	the	project.	

The	applicaHon	form	and	supporHng	informaHon	will	be	copied	and	placed	on	the	public	agenda	for	Parish	

Council	meeHngs.	Personal	data	that	has	been	supplied	will	not	be	disclosed	and	will	be	held	by	Chigwell	

Parish	Council	in	accordance	with	the	GDPR.		

Name	………………………………………………………………………………………………………….	

PosiHon	……………………………………………………………………………………………………….	

Signature	……………………………………………………………………………………………………	

Date	……………………………………………………………………………………………………………	

4.	 Important	InformaHon	

PLEASE	READ	THIS	PRIOR	TO	COMPLETING	YOUR	APPLICATION	

To	avoid	the	Council	making	inappropriate	grants	of	public	funds	it	is	a	

requirement	that	the	following	documents	MUST	accompany	your	applicaHon.	

• Where	appropriate,	a	copy	of	your	organisaHon’s	CONSTITUTION	

• 	Where	appropriate,	copies	of	your	organisaHon’s	AUDITED	OR	INDEPENDENTLY	EXAMINED	ACCOUNTS	
and	balance	sheet,	together	with	up	to	date	STATEMENTS	of	all	current	and	investment	account	balances	
held	by	the	group,	if	the	accounts	are	for	a	period	ending	more	than	six	months	prior	to	the	applicaHon	
date.	(Independent	checks	can	be	carried	out	by	anyone	not	associated	with	your	organisaHon.	The	
accounts	then	need	to	be	signed	and	dated	by	that	person)	

• 	In	the	case	of	a	newly	formed	organisaHon,	a	BUDGET	and	BUSINESS	PLAN	should	normally	be	
submiVed	

• Where	an	individual	is	making	a	claim	under	the	‘Young	person’	heading,	a	supporHng	leVer	from	the	
head	teacher	of	the	school	or	college	aVended	
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The	Parish	Council	is	commiVed	to	operaHng	within	an	equal	opportuniHes	framework.	If	you	are	a	newly	
formed	group	you	may	want	to	use	the	following	equal	opportuniHes	statement	unHl	you	develop	your	
own.	

This	group/project	is	commiVed	to	working	in	a	way	which	values	and	treats	all	people	with	respect	and	
dignity,	and	celebrates	diversity.	The	group/project,	through	its	pracHces,	will	ensure	that	no	member,	
service,	user,	employee,	volunteer,	job	applicant	will	receive	less	favourable	treatment	or	suffer	unlawful	
discriminaHon	on	the	ground	of	age,	colour,	impairment,	marHal	status,	lifestyle	and	culture,	naHonality,	
race,	gender	or	sexuality,	or	on	the	grounds	of	economic	or	social	status.	
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5.	 ApplicaHon	Check	List	

The	following	checklist	has	been	prepared	to	assist	you	in	compleHng	your	Grant	

ApplicaHon	Form.	Applicants	are	advised	to	read	the	list	below	before	submi{ng	

the	completed	applicaHon	form	

(If	you	are	unable	to	complete	any	part	of	the	form,	please	indicate		
why	in	a	supporHng	statement,	or	write	‘not	applicable’	where	appropriate)	

• Have	you	complete	all	secHons	of	the	form?	(If	you	are	unable	to			
complete	any	part	of	the	form,	please	indicate	why	in	a	supporHng		 	 Yes/No	
statement,	or	write	‘not	applicable’	where	appropriate)	

• If	applicable,	does	your	applicaHon	set	out	how	your		
	 organisaHon	meets	the	requirements	of	the	‘eligibility	criteria?’	 	 	 Yes/No	

• If	applicable,	have	you	enclosed	a	copy	of	your	organisaHon’s	latest		
	 accounts	and	consHtuHon?	 	 	 	 	 	 	 Yes/No	 	 	
	 	 	 	 	 	 	

• Have	you	signed	the	statement	on	the	last	page	of	your	
		 applicaHon	form	to	cerHfy	that	all	the	details	are	correct?	 	 	 Yes/No	

Please	return	your	applicaHon	form	with	the	documents	as	listed	as	soon	as	possible	and	no	later	than	ten	
working	days	before	the	next	meeHng	of	the	Full	Council	

When	completed,	this	form	together	with	supporHng	documents	should	be	emailed	in	an	accessible	pdf	
format	to	the	Clerk	care	of:	

admin@chigwellparishcouncil.gov.uk	

Or	sent	to:	

Clerk	to	the	Council	
Chigwell	Parish	Council		
Hainault	Road		
Chigwell,	IG7	6QZ	

Please	note	you	will	be	required	to	provide	the	Parish	Council	with	details	and/or	photographs	of	how	the	
Parish	Council	grant	funding	has	been	spent	should	you	be	successful	in	your	applicaHon.	You	may	also	be	
required	to	publicly	display	at/around	your	project	that	the	Parish	Council	has	contributed	and/or	the	
amount/details	of	the	grant	provided	by	the	Parish	Council	
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